
Single Audit Reporting 
Portal (SARP)

User instructions on accessing and submitting Single Audit Reports and Exemption of 
Single Audit to the Office of the Governor



Accessing the SARP

• Access the eGrants website at 
egrants.gov.Texas.gov

• Click on ‘Resources’ at the top of the screen. 
From the drop-down, click on ‘Resources’.

• Click on the box titled ‘Single Audit and 
Exemption Reporting’ to gain access to the 
portal, instructions, and FAQs.



Accessing the SARP (continued)
• The SARP page will appear which will provide 

access, instructions, and FAQs to the Portal.
• Note that there is not an Exemption Form for 

the 2025 Reporting Year.  This must be 
submitted via the SARP.



Logging into the SARP
• For current eGrants users, enter your eGrants account 

UserName and Password

**************************************
• For individuals who are not eGrant users, click on 

‘Register as a New User’
• Complete the Registration Form by providing the 

information in all required fields, then click on ‘Request 
Account’.

• To complete your registration, access your email address 
provided in the Registration Form and confirm your 
request.

• Upon confirmation of your registration, your user account is active and 
ready for associating a grantee’s TIN (Texas Identification Number) to your 
SARP User Account. 



SARP User 
Dashboard
• The User Dashboard will display the following:

• List of grantees you are associated with in 
eGrants.

• The Fiscal Year (FY) for which single audit 
documentation is required.

• The grantee’s TIN (Texas Identification Number)

• Date single audit documentation is due to the 
OOG.

• Date single audit documentation was received by 
the OOG via the SARP.

• Status of the submitted single audit 
documentation (Accepted, Declined, Not 
Submitted)



Selecting Grantee Name
On the Dashboard a list of grantees will appear that are associated with your UserName

Grantee Name is Listed

• One or more grantee names may appear 
based on your association with these 
grantees in eGrants.

• Click on the grantee name for the 
appropriate single audit report year on 
which documentation needs to be 
submitted.

• If the correct grantee is not listed, click on 
the Edit User Info tab to add Grantee 
name



Selecting Grantee Name (continued)
Grantee Name is NOT Listed (Add Grantee)

• Click on ‘Edit User Info’

• In the center of the page is the Associated TIN box
• Click on Add TIN (Texas Identification Number)
• Enter the eleven-digit TIN for the grantee
• Select the four-digit Fiscal Year
• Click on Add

• OOG staff will review the TIN request, verify and accept or deny 
within 1 business day. 



Dashboard - Edit User Info Options
In the Edit User Info page, a user can update their user information, request a new TIN; as well as 
send and receive message to/from the OOG

• Update User Information
• User Name (first and last)
• User Job Title
• User Phone Number and Extension

• Request a new TIN (discussed in previous slide)

• Send messages to the OOG staff

• Receive messages from the OOG staff

***********************************

• User information that cannot be changed:
• Company/Organization
• Address (street, city, state, and zip)

• Must request new SARP User Account or 
update eGrants User Account.



What Type of 
Documentation 

is Required?

• The type of documentation to be submitted depends on whether or 
not your organization met the expenditure threshold in your fiscal 
year.

• The Uniform Grant Guidance 2 CFR 200 and the Texas Grant 
Management Standards specify the reporting requirements.

• A Single Audit Report is required if the grantee/recipient 
expended $1,000,000 or more in federal or state awards 
during their fiscal year.  This report is sent to each grantor 
agency.  

• The Single Audit review is conducted by an outside 
CPA firm hired by the grantee.

• An Exemption of Single Audit is required if the 
grantee/recipient expended less than $1,000,000 in federal 
or state awards during their fiscal year.

• All documentation, the Single Audit Report or Exemption of 
Single Audit, is due to the OOG no later than 9 months after the 
end of the grantee’s fiscal year.

Refer to the SARP Frequently Asked Questions (FAQs) for more 
guidance.



Submitting Documentation 

On the Dashboard click on the 
Grantee Name with the 
corresponding FY Year for which a 
Single Audit Report or Exemption 
of Single Audit needs to be 
submitted 



Submit an Exemption of Single Audit
• Once the grantee name is selected, the Single Audit Data Fiscal Year End 20## 

screen will appear.

• Grantee Information box contains the Grantee Name / TIN and User Information. 
The information in this box cannot be changed on this page.

• Single Audit Required Information box
• Enter / Verify the Grantee Fiscal Year End (FYE), correct if necessary.

• Upon confirmation of the Grantee’s FYE, click on the ‘Is The Fiscal 
Year Correct?’ to change from NO to YES.

• Organization Role.
• Click on the drop-down box to select the User’s role in the 

Grantee’s organization.
• Meet Federal Threshold

• If the Grantee did NOT expend $1,000,000 or more in federal 
awards, change the toggle switch from YES to NO.

• Meet State Threshold
• If the Grantee did NOT expend $1,000,000 or more in state awards, 

change the toggle switch from YES to NO.
• Click on Submit

• If the expenditure threshold was NOT met for BOTH federal and state awards, then 
upon clicking on the ‘Submit’ button, the system will advance to the Exemption of 
Single Audit screen.

• Items that do NOT need to be completed on this page are (1) the Audit Report Date 
and (2) Add Attachments.  Both of these items are required when submitting a 
Single Audit Report.



Exemption of Single Audit Form
• Upon certifying your organization did not 

meet the expenditure threshold for federal 
or state awards, the system will advance to 
the Exemption Form 20## screen.

• Enter your initials in the ‘Certify Exemption 
Form’ box, then click on the ‘Submit’ 
button.

• To cancel your submission, click on the 
‘Cancel’ button.  This action will take you 
back to the Dashboard where you may 
begin the process of resubmitting 
documentation.



Certifying Exemption Form

• Click on the ‘Yes, Submit’ button to 
certify the Single Audit Exemption form, 
if ready to certify.

• Click on ‘Ok’ which will complete all action 
related to submitting the exemption of single 
audit.

• Click on the ‘Cancel’ button if NOT ready 
to certify.  This action will take you back 
to the Dashboard.



Submit a Single Audit Report
• Once the grantee name is selected, the Single Audit Data Fiscal 

Year End #### page will appear.

• Grantee Information contains the Grantee Name / TIN and User 
Information. The information in this box cannot be changed on 
this page.

• Single Audit Required Information
• Enter / Verify the Grantee Fiscal Year End (FYE), correct if necessary:

• Upon confirmation of the Grantee’s FYE, click on the ‘Is The Fiscal Year Correct?’ to 
change from NO to YES.

• Organization Role.
• Click on the drop-down box to select the User’s role in the Grantee’s organization.

• Meet Federal Threshold
• If the Grantee expended $1,000,000 or more in federal awards, leave the toggle switch on 

YES, otherwise change to NO.

• Meet State Threshold
• If the Grantee expended $1,000,000 or more in state awards, leave the toggle switch on 

YES, otherwise change to NO.

• It is acceptable for a grantee to meet only one of the Expenditure 
Thresholds.

• Audit Report Date [mm/dd/yyyy] – enter the date or use the calendar.



Submit a Single Audit Report (continued)
• Attached Files

• To add the Single Audit Report, click on ‘Add 
Attachments’

• In the Files To Attach box, click on ‘Choose 
Files’, locate the Single Audit Report in your 
system, and double click on the report.

• Click on ‘Add Attachments’

• Certifying submission of the Single Audit Report, click on ‘Yes, 
Submit’ OR click on ‘Cancel’.

Upon certification of the Single Audit Report, the report is 
submitted to the OOG for review. Should further 
information be needed a message will be sent to the User 
via the SARP.



Communicating with the OOG User through SARP Messaging

 A User can communicate with the OOG through the 
Messages box on the Dashboard in ‘Edit User Info’

 A User can communicate with the OOG through the 
Messages box on the Single Audit Data Fiscal Year 
End ####



Communicating with the OOG User through SARP Messaging (continued)

 Send a Message
• Place the cursor in the Message Box
• Type your message and click on the ‘Send’ button
• The OOG will receive your message and respond 

within 2 business days of receipt.

 Receive a Message
• Responses by the OOG will be provided through the 

Messages Box.
• To read the OOG response click on the message.

• Users may provide additional responses if needed.
• The Yes / No in the Read column indicates if the 

message has been read by OOG staff.



Thank you for using the Single Audit 
Reporting Portal to submit your 

organization’s single audit 
documentation

Office of Compliance and Monitoring
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