Single Audit Reporting
Portal (SARP

User instructions on accessing and submitting Single Audit Reports and Exemption of
Single Audit to the Office of the Governor



Accessing the SARP

* Click on ‘Resources’ at the top of the screen.
e Access the eGrants website at From the drop-down, click on ‘Resources’.

egrants.gov.lexas.gov * Click on the box titled ‘Single Audit and
Exemption Reporting’ to gain access to the
portal, instructions, and FAQs.

® ccrants
Public Safety Office

The Office of the Governer plays a key role in
shaping the future of the Lone Star State.

° eGrants

Resources
Find what you need to navigate through eGrants.

Sections:

About eGrants

Online Grant
Management

eGrants

k5 the onding grant management system used
by Public Safety Office programes. Register for
an socoun, submit and certify an application,
and 1hen midnags any grant swarded 10 your
agency.




Accessing the SARP (continued)

* The SARP page will appear which will provide * Note that there is not an Exemption Form for
access, instructions, and FAQs to the Portal. the 2025 Reporting Year. This must be
submitted via the SARP.

eGrC] ntS Guides ~  Funding Opportunities~  Resources ~

Resources : Single Audit And Exemption
Exemption Reporting Exemptions Forms and Information

Find what you need te navigate through eGrants.
2023 Exemption Download &

Resources
Single Audit and Exemption SR 2024 Exemption (Fiscal Year End S,
Reporting Forms 09/30/2024 or before)
Stay in compliance with Single Audit requirements G
T Training 2024 Exemption (Fiscal Year End
ey Guidance 10/01/2024 or after) o
Exemption Publications
Civil Rights
Reporting Portal Single Audit
N Reporting Portal
; mmr; CoNTROLS Funding Portal Instructions and Link
" AUD TCHECKLIST Sources _ ' _ |
= Wi g scope e gundl‘:tg . Single Audit Reporting Portal Link @
RECULATH iil \ pportunities
y g Single Audit Reporting Portal FAQs Download &

Guides
Resources Single Audit Reporting Portal Instructions Download &




. .
Registration Form
Motice : REGISTRATION FOR THIS PORTAL IS RESERVED EXCLUSIVELY FOR OFFICIAL TEXAS SINGLE AUDIT CONTACTS. INDIVIDUALS THAT ARE NOT AUTHORIZED BY THE
TEXAS ORGANIZATION SEEKING TO RESPOND TO A SINGLE AUDIT REQUEST MAY NOT BE APPROVED TO USE THIS PORTAL.

Contact Information

* For current eGrants users, enter your eGrants account First ame + estnieme s
UserName and Password

Company/Organization *

Office of Compliance Management - Single Audit Request Street Address « City * State * ZIP Code *
TX - Texas i

Office Phone * Extension

— You must log in using one of the following options 000-000-0000

= An eGrants account that is linked to the grant for this submission, or

= A Single Audit Reporting Portal (SARP) account
— If you have an eGrants account linked to your grant, use those credentials to log in.
— If you do not have an eligible eGrants account, select “Register as a new user” below to create a SARP account. Login Email = New Password

Account Information

Confirm Password

= Invalid login attempt

LogIn

Email address / eGrants User Id

brenda foster@gov texas gov

Password

* To complete your registration, access your email address
provided in the Registration Form and confirm your
request.

;%\ Office of the Texas Governor
% Compliance and Monitoring

Don't have an account? Register as a new SAR portal user

If you are having issues with your eGrants account contact the helpdesk at

egrants@gov.texas.gov Confirm Your Account

Thank you for your registration with the Office of Compliance Management Single Audit
Request. Please click the button below to confirm your account email is correct.

3k %k >k 3k %k 3k 5k >k 3k %k 3k 5k >k 3k %k ok %k ok >k >k >k %k 5%k %k 5k >k 5k %k 5k %k >k *k >k >k %k *k k *k w

DO NOT REPLY TO THIS EMAIL

* For individuals who are not eGrant users, click on
‘Register as a New User’
* Complete the Registration Form by providing the
information in all required fields, then click on ‘Request
Account’.

* Upon confirmation of your registration, your user account is active and
ready for associating a grantee’s TIN (Texas Identification Number) to your
SARP User Account.




D a S h b O a rd Office of Compliance Management - Single Audit Request Welcome Alandro Martez Log Ot

Dashhoard

* The User Dashboard will display the following: Edit User Info
* List of grantees you are associated with in Grants
eGrants.
Show Search:
* The Fiscal Year (FY) for which single audit 9 .
documentation is required.
* The grantee’s TIN (Texas Identification Number) FY Year v (Grantee Name TIN Audit Due Audit Received Status
* Date single audit documentation is due to the 2005 Grantee A 12345678910 03/30/2025 Not Submitted
00G.

Showing 1t0 1 of 1 entries Previous| 1 Next

* Date single audit documentation was received by
the OOG via the SARP.

* Status of the submitted single audit
documentation (Accepted, Declined, Not
Submitted)



Selecting Grantee Name

On the Dashboard a list of grantees will appear that are associated with your UserName

G rantee N ame iS LIStEd Office of Compliance Management - Single Audit Request

Welcome Alejandro Martinez  Log Out

* One or more grantee names may appear

based on your association with these Dashboard
grantees in eGrants. Edlt User nfo
* Click on the grantee name for the ==
appropriate single audit report year on S:UOW . o
which documentation needs to be
Smeitted. FY Year v Grantee Name TIN Audit Due Audit Received Status
2025 Grantee A 12345678910 03/30/2025 04/14/2026 Accepted
* If the correct grantee is not |iSt€d, click on 2025 Grantee B 12345678911 05/28/2025 Not Submitted
the Edit User Info tab to add Grantee Showing 1 0 2 of 2 entres Previous] 1]Next

name



Selecting Grantee Name (continued

Grantee Name is NOT Listed (Add Grantee) * Inthe center of the page is the Associated TIN box

* Click on Add TIN (Texas ldentification Number)
* Enter the eleven-digit TIN for the grantee

* (Click on ‘Edit User Info’ * Select the four-digit Fiscal Year
* Click on Add

Add TIN X

Dashboard

Mew TIN

User Information

Login ID/Recovery Emalil

alex.martinez@gov.texas.gov

Fiscal Year

First Name * Last Name * Job Title *

Alejandro Martinez Senior Auditor
! ~ Select Year - v

Company/Organization *

Office of the Governor

Add

Street Address * City * State * Contact Zip Code *

Office Phone * Extension

(512 526758 * 0O0G staff will review the TIN request, verify and accept or deny
within 1 business day.

Associated TINs

TIN Number Fiscal Year Status Grantee

12345678910 2025 Accepted Grantee A [ Remove |

\ Office of the Texas Governor
¥.) Compliance and Monitoring

12345678911 2025 Accepted Grantee B | Remove |

Add TIN

Messages

TIN Approved

None

Your TIN registration with the Office of Compliance Management Single Audit Request
portal has been approved. You may now log in to the portal and see the Grantee associated
with TIN that you entered.

DO NOT REPLY TO THIS EMAIL
S ———————————



Dashboard - Edit User Info Options

In the Edit User Info page, a user can update their user information, request a new TIN; as well as

send and receive message to/from the OOG

e Update User Information
* User Name (first and last)
* UserJob Title
* User Phone Number and Extension

* Request a new TIN (discussed in previous slide)
* Send messages to the OOG staff

* Receive messages from the OOG staff

%k 3k %k 3k %k sk %k %k %k %k %k %k %k %k %k %k sk >k >k %k sk %k ok >k >k %k >k %k >k %k >k %k %k ok k

e User information that cannot be changed:
* Company/Organization
* Address (street, city, state, and zip)

* Must request new SARP User Account or
update eGrants User Account.

Dashboard

el @ Edit User Info

User Information

Login ID/Recovery Email

brenda.foster@gov.texas.gov

First Name *

Brenda

Company/Organization *

0O

Street Address *

po box 736

Office Phone + Extension

(512) 936-0646

Last Name *

Foster

City+

austin

Joh Title *

director

State =

T - Texas

Contact Zip Code *

78620




* The type of documentation to be submitted depends on whether or
not your organization met the expenditure threshold in your fiscal
year.

* The Uniform Grant Guidance 2 CFR 200 and the Texas Grant
Management Standards specify the reporting requirements.

* A Single Audit Report is required if the grantee/recipient
expended $1,000,000 or more in federal or state awards

W h at Ty p e Of during their fiscal year. This report is sent to each grantor

agency.

D ocume ntat | on * The Single Audit review is conducted by an outside

CPA firm hired by the grantee.

IS Re q U | e d ? « An Exemption of Single Audit is required if the

grantee/recipient expended less than $1,000,000 in federal
or state awards during their fiscal year.

e All documentation, the Single Audit Report or Exemption of
Single Audit, is due to the OOG no later than 9 months after the
end of the grantee’s fiscal year.

Refer to the SARP Frequently Asked Questions (FAQs) for more
guidance.




Submitting Documentation

On the Dashboard click on the
Grantee Name with the
corresponding FY Year for which a
Single Audit Report or Exemption
of Single Audit needs to be
submitted

Office of Compliance Management - Single Audit Request Welcome Alejandro Martinez Log Out

Dashboard
Edit User Info
Grants
Show Search:
50
FY Year v Grantee Name TIN Audit Due Audit Received Status
2025 Grantee A 12345678910 03/30/2025 04/14/2026 Accepted
2025 Grantee B 12345678911 05/28/2025 Not Submitted

Showing 1to 2 of 2 entries Previous| 1 |Next



Submit an Exemption of Single Audit

* Once the grantee name is selected, the Single Audit Data Fiscal Year End 20##
screen will appear.

¢ Grantee Information box contains the Grantee Name / TIN and User Information.
The information in this box cannot be changed on this page.

¢ Single Audit Required Information box

e Enter / Verify the Grantee Fiscal Year End (FYE), correct if necessary.

* Upon confirmation of the Grantee’s FYE, click on the ‘Is The Fiscal
Year Correct?’ to change from NO to YES.

e Organization Role.

* Click on the drop-down box to select the User’s role in the
Grantee’s organization.

* Meet Federal Threshold

* If the Grantee did NOT expend $1,000,000 or more in federal
awards, change the toggle switch from YES to NO.

¢  Meet State Threshold

* Ifthe Grantee did NOT expend $1,000,000 or more in state awards,
change the toggle switch from YES to NO.

e Click on Submit

e If the expenditure threshold was NOT met for BOTH federal and state awards, then
upon clicking on the ‘Submit’ button, the system will advance to the Exemption of
Single Audit screen.

* Items that do NOT need to be completed on this page are (1) the Audit Report Date
and (2) Add Attachments. Both of these items are required when submitting a
Single Audit Report.

Single Audit Data Fiscal Year End 2025

Grantee Information
Grantee Name

Grantee A

Contact Email TIN
12345678910

First Name Last Name

Brenda Foster brenda.foster@gov.texas.gov

Status
Not Submitted

Single Audit Required Information
Grantee FYE
06/30/2024 ]

Is The Fiscal Year Correct? ‘m

Organization Role

Choose a Role v

If you answer Yes to either of the following, you must upload a Single Audit Report and enter the Audit Report Date before clicking on Submit

Meet Federal Threshold
Meet State Threshold

Audit Report Date
mm/dd/yyyy 0

Attached Files

None

Add Attachments




Exemption of Si

* Upon certifying your organization did not
meet the expenditure threshold for federal
or state awards, the system will advance to
the Exemption Form 20## screen.

e Enter your initials in the ‘Certify Exemption
Form’ box, then click on the ‘Submit’
button.

* To cancel your submission, click on the
‘Cancel’ button. This action will take you
back to the Dashboard where you may
begin the process of resubmitting
documentation.

ngle Audit Form

Exemption Form 2025

Grantee Information

Grantee Name

Grantee A
First Name Last Name Organization Role

Brenda Foster Controller v
Contact Email Grantee FYE TIN

brenda.foster@gov.texas.gov 06/30/2024 12345678910
Status

Not Submitted

Office Of The Governor
Single Audit Reporting Exemption Certification

Per federal Uniform Grant Guidance 2 CFR 8200 (U.S. Code of Federal Regulations), as well as the Texas Grant Management Standards (TxGMS)
published by the Texas Comptroller of Public Accounts, entities are required to complete a Single Audit Report when their combined federal award
expenditures OR combined state award expenditures meet or exceed the threshold amount. A Single Audit reporting package is required to be
submitted within 30 calendar days after the entity receives the audit results or 9 months after the end of the audit period, whichever is earlier. Note
that for the 2025 FYE the threshold is $1,000,000 of federal or state award expenditures; however, as it always prudent, please refer to the applicable
regulation on the current threshold amount for the Single Audit Reporting year.

Grantees and subgrantees receiving federal awards or state awards from a state awarding agency, who are exempt from completing a single audit
review, in accordance with either the 2 CFR §200 or TxGMS for the fiscal year in which the awards were expended, shall so certify to each state
awarding agency.

By completing this form, | certify that my organization did not exceed the federal expenditure threshold OR the state expenditure threshold that
would require a Single Audit Report for the assigned fiscal year.

Individuals authorized to submit an exemption certification should serve in a role in which they have fiduciary responsibilities in their organization
such as city mayor, chief executive officer (CEO), chief financial officer (CFO), senior administrator, city administrator, treasurer, etc. Exemption
certifications will not be accepted from individuals who do not have fiduciary responsibilities in their organization.

Do NOT upload this completed form into eGrants

Certify Exemption Form

Initials




Certifying Exemption Form

* Click on the ‘Yes, Submit’ button to

certify the Single Audit Exemption form,
if ready to certify.

Click on ‘Ok’ which will complete all action

related to submitting the exemption of single
audit.

* Click on the ‘Cancel’ button if NOT ready

to certify. This action will take you back
to the Dashboard.

Exemption Form!

fiscal year. Would you like to proceed?

Dashboard
Edit User Info
Grants
Show
50 v
FY Year v Grantee Name TIN
2025 Grantee A 12345678910
2025 Grantee B

12345678911

Showing 1to 2 of 2 entries

X

This will certify that you are exempt from a single audit for this

Yes, Submit

Audit Due
03/30/2025

05/28/2025

success

Exemption form has successfully been submitted

Audit Received

06/02/2026

Search:

Status
Accepted
Not Submitted

Previous| 1 [Next




Submit a Single Audit Report

* Once the grantee name is selected, the Single Audit Data Fiscal  Single Audit Data Fiscal Year End 2025

Year End #### page will appear.

Grantee Information

Grantee Name

* Grantee Information contains the Grantee Name / TIN and User
Information. The information in this box cannot be changed on

Grantee B

. First Name Last Name Contact Email TIN
t h I S p a ge * Brenda Foster brenda.foster@gov.texas.gov 12345678911
» Single Audit Required Information staws
Not Submitted

* Enter / Verify the Grantee Fiscal Year End (FYE), correct if necessary:

Upon confirmation of the Grantee’s FYE, click on the ‘Is The Fiscal Year Correct?’ to

change from NO to YES. Single Audit Required Information

. . Grantee FYE
i Organ|zat|0n ROle. 08/31/2025 B IsTheFiscal Year Correct?

Click on the drop-down box to select the User’s role in the Grantee’s organization.
Organization Role

d Meet Federal ThrGShOId Executive Director

If the Grantee expended $1,000,000 or more in federal awards, leave the toggle switch on If you answer Yes to either of the following, you must upload a Single Audit Report and enter the Audit Report Date before clicking on Submit
YES, otherwise change to NO.
Meet Federal Threshold

* Meet State Threshold

If the Grantee expended $1,000,000 or more in state awards, leave the toggle switch on Meet State Threshold
YES, otherwise change to NO. Audit Report Date

. . 01/21/2026 mi
* |tis acceptable for a grantee to meet only one of the Expenditure

Thresholds.
* Audit Report Date [mm/dd/yyyy] — enter the date or use the calendar.

Attached Files

None

Add Attachments




Submit a Single Audit Report (continued)

e Attached Files . g&r)t#mn Fs{%rgis()s&qgg;‘éfge{eﬁingle Audit Report, click on ‘Yes,
* To add the Single Audit Report, click on ‘Add '
Attachments’
* In the Files To Attach box, click on ‘Choose AR Form "
Files’, locate the Single Audit Reportin your
system, and double click on the report. s il Tyt o snle dudl report il be submited for

e Click on ‘Add Attachments’

Upon certification of the Single Audit Report, the report is

Add Attachments X

submitted to the OOG for review. Should further
Files To Attach information be needed a message will be sent to the User
Allowed extensions: .':1'..:_‘!(,-:'){ .I'ECtl.'.;'!l.'!.‘.r ¥ xls  pptx . ppt JPEE JPE PNE ZIP Via the SARP.

Choose Files Mo file chosen

Single Audit Data Fiscal Year End 2025

This Grantee Is Currently Under Review And Cannot Be Resubmitted

Add Attachments




Communicating with the OOG User through SARP Messaging

7/ . .
<+ A User can communicate with the OOG through the “% A User can communicate with the OOG through the
Messages box on the Dashboard in ‘Edit User Info’ Messages box on the Single Audit Data Fiscal Year
End ####
H_°m Single Audit Data Fiscal Year End 2024
ok T S This Grantee Is Currently Under Review And Cannot
Login ID/Recovery Email Be Resubmitted

brenda.foster@gov.texas.gov

Grantee Information

First Name * Last Name * Job Title * Grantee Name
Brenda Foster director

Heart of Texas Behavioral Health Metwork

Company/Organization *

oog First Name Last Name Contact Email TIN
Brenda Foster brenda.foster@gov.texas.; 17416229585
Street Address * City * State * Contact Zip Code
po box 736 austin TX - Texas 2 Status
78620
Submitted
Messages
From Date Message Read Messages
David Bogdanski 10/15/2025 10:55 AM test7 Yes None
Brenda Foster 12/11/2025 10:43 AM Include your mess... No
Brenda Foster 12/11/2025 10:45 AM OOGresponseto.. No

Send

Send.




Communicating with the OOG User through SARP Messaging (continued)

s Send a Message

Place the cursor in the Message Box
Type your message and click on the ‘Send’ button
The OOG will receive your message and respond

within 2 business days of receipt.

Messages

None

Send

** Receive a Message

* Responses by the OOG will be provided through the

Messages Box.

* To read the OOG response click on the message.
* Users may provide additional responses if needed.

* The Yes / No in the Read column indicates if the
message has been read by OOG staff.

Messages
From Date
David Bogdanski 10/15/2025 10:55 AM
Brenda Foster 12/11/2025 10:43 AM

Brenda Foster 12/11/2025 10:45 AM

Message
test7
Include your mess...

OOG response to ...

Read

No

No

‘Send|




Thank you for using the Single Audit
Reporting Portal to submit your
organization’s single audit
documentation

Office of Compliance and Monitoring
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