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eGrants User’s Guide to Creating an Application

NOTE: Changes to the eGrants system can occur at anytime. For the latest version of this and other eGrants documents, click the
Updates link on the eGrants login page.
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System Introduction

Welcome to the eGrants User’s Guide to Creating an Application. The Office of the Governor (OOG) has developed this central portal
as a paperless grant system to efficiently and effectively provide grant application and management for Grantees and OOG. This
guide is designed to assist users with the eGrants application process.

NOTE: Changes to the system can occur at anytime. Updated information can be found on the eGrants home page tab titled
“Updates”.

eGrants Home Page

The eGrants Home page, located at https://egrants.governor.state.tx.us/ is your starting point for the eGrants system. Using the
links on the upper left of the page, you can:

1. Register for a new account.

2. View a calendar of grant solicitation open and close dates.

3. Contact the OOG.

4. View Updates (Instructional links for PDF documents will be located here for any changes to the system).

Additional links provided as a quick reference to assist in grant funding include:

1. A “Grant Resources” link that provides additional links to federal and state grant resources.

2. Ascrolling message bar titled “eGrants News” that will provide links to updates for the system and new funding
opportunities.

A PDF link providing information about state / federal fund sources labeled state and federal funding sources [26KB PDF].
4. A link that provides a summary of the grant projects CIJD administers labeled Read More.

w
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eGrants Registration
Begin Registration

To register for an account in eGrants and gain access to the system, click the “Register” tab or the “Register Here!” link in the login
area.

The registration process need only be completed for first-time users. If you are a returning eGrants user you would log in to the
eGrants Home page using your existing username and password.

=
| Tuesday, August 02, 2011 =
II
* HOME
* CALENDAR
* CONTACT US
» UPDATES
New User? Reagister here!
User Name: H The Office of the Governor (00G) i= committed to supporting Governor
Eez=riaric l:l Perry's vision for a better, more prosperous Texas. With responsibilities
ranging froem the research and creation of policy initiatives to the state’s
In TEST Sign In job creation efforts, the Office of the Governor plays a key role in
shaping the future of the Lone Star State. OOG administers grants from
a variety of state and federal funding sources [26KE PDF].
Forgot your Password?|
# Grant Resources The Criminal Justice Division's (CID) missicn is to create and support programs that
protect people from crime, reduce the number of crimes committed, and to promote
y : - accountability, efficiency, and effectiveness within the criminal justice system. CID focuses
¥ Governor's Office (00G)
: . on the enhancement of Texas' capacity to prevent crime, provide service and treatment E
Homepage options, enforce laws, train staff and velunteers, and the restoration of crime victims to full
physical, emotional and mental health.
o . o The Texas Military Prepared C issi (TMPC) is a thirteen member
b Criminal Justice Division (CJD) || commission whose mission is to preserve and expand Texas' military installations and their
Homepage missions, and to assist communities that have been impacted by a Base Realignment and
- Closure (BRAC) action.
""""""" The Governor's Disaster Relief (DR) program provides disaster relief assistance to
}  Texas Military Preparedness Texas communities for the recovery from a dizaster.
c ission (TMPC The Governor's Texas Music Office (TMO) =erves as the information clearinghouze and
ommussion (15 ) promeotion office for the Texas music industry.
"""""""""""" » M ) .
P Nl il LLP™ O ad’ o i Al POl it
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New Account Information

A new page will display prompting you to fill in the required new account information. Your User Name must be between 6 and 20
characters — no special characters (such as # %) and no spaces. Before completing this step, note your new User Name and keep it

in a secure place.

P $ \ i & - \ ‘ o -
L 5
Ofﬁce_'g_f thé Governor L h

’WDA..

eGrants

% Create a new eGrants account ! )

Create a New :
| Account

Please fill out the information below.
User Name: @ Business Phone: @

-

Email Address: @ At=rnats Phone:

Re-enter Email Addre=ss: Fax Number:
First Name: © Position: @
Last Name: Title:

[ @l g
Enter a Personal Identification Number (PIN): @ Ssiutation:

Constable |

b>

Address Line 1: 9 Address Line 2
City: State: r
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Registration Complete

Once you have provided the required registration information and you have successfully registered for a new account in the eGrants
system you will receive a ‘Congratulations!” message.

= HOME

* REGISTER

* CALENDAR

» CONTACT US 5

Ofﬁce"gf thé Governor

* UPDATES eGrants

e —

|| * Create a new eGrants account

Create a New
Account

Congratulations! A new eGrants user account has now been created. The user name and a temporary password will be sent to
the email address you provided during your account registration. Please check your email account to retrieve this information.
Next, login to https://eGrants.governor.state.tx.us, using the user name and password sent to your email address. Finally, you
will be prompted to change your temporary passwerd and verifying your identifying information before accessing your eGrants

account.

eGrants Home Page
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Temporary Password

Upon successfully completing the registration process for creating a new account in eGrants you will receive an email notification
from OOG with your User Name and Temporary Password.

Send | Y—r
| Ce. I

Subject: [FW: TEST: eGrants: User Name and Temp Password Request

~--Original Messoge-—--

From: egrants_sww @governor.state.tx.us [mailto:egrants_wwwPgovernor.state.tx.us]
Sent: Thursday, March 15, 2012 11:06 AM

To: | > - wioo-

Subject: '™ eGrants: User Name and Temp Password Request

The Office of the Governor (00G) has received your user name and temporary password request. Log on to eGrants at
https://eGrants.governor.state.tx.us with the following user name and temporary password:

User Name: sgroiy N8
Temporary Password: Bl % Jesiy

When you log on to eGrants for the first time, you will be prompted to update and verify your pessword from the 'Update Password’ screen. After
updating your password, you may begin using the system.

I IV A et S S W
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Once you retrieve the OOG email notification with your eGrants user name and temporary password you will need to return to the
eGrants Home page and use the information to log in to the eGrants system.

| | Thursday, M

|
* REGISTER ‘ )
. ‘ :

* CALENDAR '? Y | '
: :

~ CONTACT U Oﬁ_ ¢ thg;;
ICE"0 overnor
LAt — L L_ eGrants
0 * Welcome to eGrants Online!

User Name: «grmie s 2

Password: —_

Forgot your Username?
Forgot your Password?|

The Office of the Governor (OOG) is committed to supporting Governor
Perry’s vision for a better, more prosperous Texas. With responsibilities
ranging from the research and creation of policy initiatives to the state’s
job creation efforts, the Office of the Governor plays a key role in shaping
the future of the Lone Star State, OOG administers grants from a variety
of state and federal funding sources [26KB PDF].

* Grant Resources The Criminal Justice Division's (CIJD) mission ig$® create and support programs that protect
"-:_ tadih.  _@a. e Wiromarige red he number of crim m 0 promote accg hility,
e M I i oS e .

 N— “ N
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Secret Question

After logging in to the eGrants system you will be prompted to pick a secret question from the drop-down menu and enter an
answer. Once you click the ‘Update Secret Question’ button you will automatically be redirected back to the eGrants Home page.

= HOME

* REGISTER

* CALENDAR

* CONTACT US

* UPDATES

eGrants

Please pick a secret question and answer for your account. This is a security measure that vill help us identify your account.

Please pick a secret question: | " 0 e e e v

Please enter an answer: ¢

Copyright © 2006 Office of the Governor
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Password

You should now be back on the eGrants Home page where you will log back in to the eGrants system with your user name and
temporary password. You will then be directed to the My Password page where you will update your password.

e Enter your temporary password in the Enter Current Password box.

e Create a new password. Your password must be between 8 and 20 characters, must contain at least 1 uppercase letter, must
contain at least 1 special character (i.e. # %, S, *, etc), and must contain at least 1 numeric character.

e Enter your new password in the Enter New Password box.

e Enter your new password in the Confirm New Password box.

e Make sure to note your new password and keep it in a secure place, OOG will not have access to your new password.

e Click the ‘Change Password’ button.

NNWWWMM

General Information and Instructions Tor Managing Your Password

View Password Construction

<

iew Secret Question

<

12w 90-Dayv Reset

<
m

w Failed Attempts |Lock-Owut
View Website Policies K.—-—-‘
Update My Password
We recently emailaed you a temporary password. Please choose a new password for your account.

Enter current password

Enter new password

Confirrm new password
-

Password must be between 8 and 20 characters

Password must contain at least 1 Uppercase letter

Password must contain at least 1 special character (i.ae. #, %%, $,. &, *, atc.)
Password must contain at least 1 mnumeric character

=
Ll . el TN et T e -

NOTE: If your Organization is a first-time eGrants user, your Authorized Official, Financial Officer and Project Director must all create an
account in eGrants before your Organization can apply for a grant!
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eGrants Welcome

After successfully logging in to the eGrants system, the eGrants “Welcome” page will display. The “Welcome” page, is designed to
familiarize you with site-wide information, such as Icons and Notes and Email. In addition, the page contains links to federal, state,
regional and local grant resources.

Welcome My.Home My.Profile My.Mail. Home Apply My 3

CWeIcome to eGrants_!)

View Welcome to eGrants!

View Navigation Tabs

View Notes and Email
View Help
View Spell Check

View Internet Browser Support
CLinks to Grant Resources _:)

006 has compiled the following links to assist your organization in locating federal, state, regional, and local resources. Prior to
beginning your application, you may find it useful to review one or more of these sites. Click on & link to go to the home page or a file
for more information regarding the topic.

Mote: Although you will be directed to a site outside of eGrants, you will not be logged out of the system.

Grants.gov - To apply for all federal grant programs.

=Grants Guide to Grants

The Uniform Grant Management Standards (UGMS)

Office of Justice Programs (0JP) Financial Guids

Texas Crime Stoppers
" - Vit .
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Creating an Application

Step 1. Apply Tab
To begin the application process, select the “Apply” tab and begin searching for available funding opportunities.

e Select the applicable Funding Agency from the drop-down menu.

4

General Information and Instructions
View Introduction

View Instructions

Funding Agency /

Select your desired funding agency: | { SSEE Saies Shasmss 18 bt
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e Select your Organization Type and additional information that may be applicable to your project.
e Select the Type of Project that best describes your project (note: you may select one or more categories).

e After selecting the criteria, click the ‘Search for Funding Opportunities’ button.

Organization Type

....... W

O applying to provide services to all others

O applying to provide direct services to wictims only

O E;pplving to operate a C-:-rhmunit',r Supervision and Corrections Department [CSCD)

O applying to address Disproportionate Minority Contact [DMC]

Tvpe of Project

Select one or more general categories below that best describes your proposed project.

[] Law Enfarcement
|:| Forensic Sciences DDrug Courts D‘Uictim Assistance

[]3uvenile Services DCuunt\r Essential Services

k)

===

M‘\rﬁvn;;“:“ N NS S N T NI ST

Select your type of arganization. Then, if prempted, select any additional infermation that applies for this proposed project: o

ﬂi’t“"—e#rreit'ﬂﬂiw "_,_ v it et i ed

[Jerosecution and Court Services [ Crime Stoppers Assistance [Jresidential Substance Abuse

(Odcos Planning Assistance

LY o ANV R S T
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Upon clicking the ‘Search for Funding Opportunities’ button the results for available funding opportunities will display at the bottom
of the “Apply” page. Carefully review the funding opportunities and choose the applicable opportunity by clicking the ‘Apply’ button.

e e e SR e W

Zzarch for Funding Opportuntties |
@ilable Funding Dppnr‘tuniti@

O0G is now accepting applications for the following oppeortunities.

£
Funding Opportunity RFA Opportunity  Opportunity F
[if applicable) - Open Date | Close Date Apply
g
g

MWVW‘
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Step 2. Eligibility Tab
After selecting a funding opportunity, you are directed to the “Eligibility” tab. Only two tabs are displayed at the top of this page.
Additional tabs will display as you progress through the application process.

e Enter your 9-digit State Payee Identification Number assigned to your Agency by the State Comptroller’s Office.
e If you are applying for a continuation of an existing grant, enter the existing grant number.
e Click the ‘Start Application’ button.

D

General Program Provisions and Eligibility Requirements

S R r" —— v g SN e
M o ST B refertiel e NN S TN L L

State Payee Identification t“/

Enter the Applicant Agency's State Payee Identification Mumber [ e.g., Federal Employer's Identification (FEI) Number or Wendor ID): ¥ @
1 & ST - pmprt @

( Inwvalid: The State Payee Identification Number must contain a total of nine {3) digits. Please send an email to the eGrants Ha

Desk at egrantsi@governor.state.tcus if you need assistance with this feature.

Create a Continuation Project

Grantee organizations that hawe a grant project that they want to request continued funding for will need to enter the existing grant information
below. Otherwise, if this is a new project leave this box blank.

After typing in the State Payee ID and [ or the Existing Grant Mumber, click on the Start Application button.

Enter the Existing Grant Mumber (e.g., 1600002):

o W

R el W SV SRS SV B o ¥ E P S
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NAVIGATING GRANT-SPECIFIC TABS
After starting the application, additional tabs display across the top of the page and relate to the application you are creating.

Tab(s) in gray indicate your current location in the eGrants system. Sub tabs on the second row are sub categories of the highlighted
tab(s) above. The eGrants application process leads you through each of the relevant tabs—from left to right.

PRINTER FRIENDLY

There is a “Printer Friendly” link on every page of the application. Click the link to view the information you provided on the page.
Click the ‘Print This Page’ button on the resulting “Printer Friendly” page to print the information.

Important Notice—When you are working in the eGrants system each page will timeout after 2 hours or inactivity, make sure to save
your work by clicking the ‘Save Only’ button at the bottom of each page.

S

NOTICE - 2-HOUR TIMEQUT: This pag= will tmeogut after 2 hours of nactivity. You may =ave your work at any time by ciickin = Save Only :::“z)

Printer Friendly

General Information and Instructions

bottom of the page. The syst=m willl al=rt yo n her= & 15 minutes remain N YOUr s
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Step 3. Profile Tab
Profile/Details Sub Tab
IDENTIFYING INFORMATION

This area requests information regarding your Agency:

e Applicant Agency Name — Provide the legal name of the Agency requesting funding. Local governments should enter the
legal name of the city or county government.

e Project Title — Name of the project. The title should provide a clear and concise description of what the project does.

e Division or Unit to Administer the Project — Name of the administering department, division, or unit.

e Agency Address — Physical address of the project. If the organization is required to keep this information confidential, enter a
mailing address.

e City/State/Zip — City, State, and Zip that corresponds with the address provided. NOTE: the zip code must be in the zip + 4
digit format (i.e. XXXXX-XXXX).

e Start/End Dates — Prospective start and end date of the project.

_‘J'-IW’F\”‘W"’J“M
{

Applicant Agency Mame: (7]
Project Title: (2]
Division or Unit to &dminister the Project: (7]

Agency Address Line 1: (7]
Agency Address Line 2:

City: State: Zip Code:

Start Date: @

End Date:

~amand sacname. — A p—e— ..j
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TARGET AREA INFORMATION

This area provides information on the geographic area served by the project.

e Project’s Geographic Impact — The project’s geographic scope — local, regional, statewide.

e County Served/Statewide — Select the primary county for project activities. If statewide, select “Impact is Statewide” from
drop-down menu.

e Services Location — Click “Click to View County List”. Select all counties to be served by your project. If project has statewide
impact, select “Impact is Statewide” from the list.

CTarget Area Information )

Select Your Project's Geographic Impact:
# Lacal ' Regional ) Statewide

Select the county in which the majority of services will be provided, or select Impact is Statewide:

- v| @
Vour project will provide services within: @ \ Peer Review for Your Project Performed by:

i g P o s e S s

Select all of the counties within the project's service area: @

Click to View County List

[Janderson  [callin D&EM [Jichnson  [Imontague [Jsmith
Oandrews [collingsworth [ Glasscock [ iones [Omontgomery []Somervell
DAngEIina Oecalorade O Goliad [ karnes Omoore Ostarr
aransas  [comal [ Gonzales [Okaufman [IMaorris [Jstephens
O archer [OJcomanche O Gray [0 kendall [OMmotley [Jsterling

et T i il o AN
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GRANT OFFICIALS INFORMATION

Designate officials for your application. Before this step, each official must register for an account in eGrants. Otherwise, the
eGrants system will not recognize them or allow them to be assigned to the project. Once the officials have registered, enter their
email addresses in the proper line then press ‘Verify Email and Set Official to the Project’ button.

Per Texas Administrative Code (TAC) §3.2501:

Each grant must have a project director, financial officer, and authorized official. No person shall serve in more than one
capacity.

Each grant official must have an email address and access to the Internet.

The grantee shall notify CID within 20 calendar days of any change in the designated project director, financial officer, or
authorized official; any change in the mailing address, email address, fax number, or telephone number of each grant official
and any change in the grantee's physical address.

Officials:

Authorized Official The Authorized Official (AO) may perform all application and grant management processes in eGrants. If
an application has been submitted by another grant official, the AO is responsible for certifying the application to complete
the application submission process. The AO performs key functions of the application process such as certifying and
submitting Preliminary Review Report (PRR) responses, as well as withdrawing the application, and declining or accepting the
award.

Financial Officer — The Financial Official (FO) may modify and submit the application prior to certification by the Authorized
Official.

Project Director — The Project Director (PD) may create, edit, and submit applications prior to certification by the Authorized
Official.

Grant Writer — The Grant Writer may create, edit and submit applications prior to the certification by the Authorized Official.
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EErant Officials Information }

Authorized Official Email Address:

Financial Officer Email Address:

Project Director Email Address:

Grant Writer Email Address:

e J— Lok (e L)) —

Title:

Last Mame: First Mame:
I
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NOTES

The message box is used to exchange notes with OOG. This box does not function like an Instant Message (IM) nor does it send a
separate email to OOG. This box appears on multiple pages within the eGrants system.

Your note will be recorded on the page and only viewable to OOG staff when the record is open. If you need to send an immediate
message to 0O0G, use the “My Mail” tab.

—
Ehgibfihk’' Profile UF Mamative Activites lezsures Hudge! Documents Conditions.of . Funding Submit. Applicato S 1 Q
e
‘_,./-Fﬁ h ) =TT T w R N—‘-"'"hr\_._fh W e

Notes by Grantee to O0G:
MNota from Grantes to QOG F)

Printer Friendly
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Profile/Grant Vendor Sub Tab

This page collects information about your Organization for payment purposes. The Financial Officer is responsible for assuring the
accuracy of the “Vendor Identifying Information” (i.e. State Payee ID Number, DUNS). Each applicant is also responsible for ensuring
that the required direct deposit financial information is completed.

General Information and Instructions

Collapse Introduction

Provide grant paymant infermation for your organization.

. nabruckions /

To recaive payments fram the Ofice of the Sovernor [O0G), dewnload, complete and amail the following forms to: Ofice of the

Govarmnor, Financial Servicas Divigion (FSD]. Or, fax completed forms to [(S312) 463-41 14,
# Teag Spplication for Payes Identification Mumber - 12/08/2009
& [BS wW-3 Form = 02/24/2011 Updated
& Texas Direct Deposit/Advance Payment Form in Excgl or PDE = 09/01,/201 1 Updsted

MOTE: Farms will mot ba accapted in hard copy format.

Wandor [dentl."-.-.'ng Infarmatian i
an 1o Iy

Select your type of organization. Then, if prompted, select any additional organization information:

L7
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VENDOR IDENTIFYING INFORMATION

e Organization type is auto-filled from previous information provided in eGrants.

e State Payee ID is auto-filled from previous information provided in eGrants.

e |[f the State Payee ID number is recognized by the eGrants system it will display with possible matches, you will be able to
select the applicable payment address information.

e Data Universal Numbering System (DUNS) is required. The nine-digit number provides a unique numeric identifier for your
entity. To request a DUNS you must go to http://fedgov.dnb.com/webform/displayHomePage.do.

e Central Contractor Registration (CCR) is required, but can be obtained during the application process. Registration
information is available at https://www.bpn.qgov/ccr/. If your organization does not have a CCR but are seeking one, click the
“Yes” box next to “Is your Agency actively seeking a valid CCR?”

Activiies | Measures | Budget | Documents | Condtions of Fundng | FecalCapabiity | Submdt Appication | Summary | iﬁ}

° v’ — - ‘..._." e ‘—ﬂ“‘ R ,"‘"‘J
A

vinaor Identirying fnformatic
Organization Type /

Select your type of organization. Then, if promptad, select any additional erganization information:

e

'MJ‘MW'WM” NS it W st e e T

Applicant Agency's State Payee Identification Number (e.g., Federal Employer's Identification (FEI) Number or Wendor ID): (2}
L P Check For Match

Select matching payment information:
O g *5s *Satmodih - Foe TaLL T CRomE SoopwERT Tof om
[ JEEE T —— - o8 TALLT oI ToopeEdT (we . . .
All eligible applicants must have a DUNS (Data Universal
' No Match Mumbering System) number assigned to your agency. To

/. request a DUNS number, you must go to
Data Universal Numbering System (DUNS): = < =

[

Central Contractor Registration (CCR)
Applicant assures that it is currently registered or will register in the federal Central Contractor Registration database. Information
about registration procedures can be accessed at http://www.ccr.gov.

Enter the CCR Expiration Date:
Is your Agency actively seeking a valid CCR

Previous Save and Continue |
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Step 4. Narrative Tab

The Narrative area provides fund specific information and is where you will provide a detailed description of your project. Make sure
to take advantage of grammar and spell check options as you create your Narrative responses.

TIP: Some users create responses using an external word processing program, then cut-and-paste them into the appropriate boxes.
IMPORTANT REMINDER - 2-hour eGrants Session Timeout!!

The eGrants system will alert you when you have 15 minutes remaining in your session. Make sure to save your responses as you
work by pressing the ‘Save Only’ button at the bottom of the page.

Fund Source Information and Requirements

The “Fund Source Information and Requirements” provides information for the funding source which you are applying for and fund
source requirements that you will be required to provide responses for in order to be eligible for funding.

Primary Mission and Purpose

Funding Levels

Match Requirements (if applicable)

Program Requirements — Fund Source Requirements will vary.

Civil Rights Liaison Point of Contact — Contact Name, Complete Address and Phone Number.
Certification — Check the box to certify to all the eligible requirements.
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Erinter Frie
General Information and Instructions

NOTICE — 2-HOUR TIMEOUT: This page will timecut after 2 hours of inacti

¥. You may saswve your work at any time by clicking the Sawe Only
button at the bottom of the page. The system will alert you when there is 15 minutes remaining in your session

View Introduction

C Fund Source Information and Requirements )

Primary Mission and Purpose "/

The purpose of this funding is to assist in dewveloping and strengthening effective law enforcement, prosecution and court
strategies to combat family wviolence, sexual assault, dating wvioclence, and stalking crimes against women and to dewvelop and
strengthen victim serwvices in such cases.

Funding Levels K

The anticipated funding levels for these programs are as follows:
= Minimum Award - $5,000
& Maximum Award — None
Grantees rovide matchin

Note: IFf you wvoluntarly include matching funds that exceed the minimuwm match reguirement, youw will be held to that amounit
throughout the grant period.

Program Requiremenits /

Preferences — Preference will be given to applicants that promote comprehensive wvictimm restoration while incorporating an
emphasis on cultural competency in underserved populations. Applicants are also encouraged to streamline admimistrative and
reporting processes by consolidating grant regquests whenewver possible in lieu of submitting Multiple applications.

Program Emphasis — Applicant agrees to implement comprehensive strategies that are sensitive to the concerns and safety of
the wictims and hold offenders accountable for their crimes. Applicants must indicate the percentage of their project that benefits
wWictim Serwvices, Law Enforcement, Prosecution, Courts or other areas. Program emphasis decisions should be made based on the
beneficiary of the funded activities. For example, a victim serwvices coalition who provides training to police throughout the state
would f; der the “law enforcement™ egory because the trainjgg is to benefit law enforcement.

Wﬂﬁ *‘ﬁwvwﬂw

Civil Rights Liaison

A civil rights liaison who will serve as the grantee's civil rights point of contact and who will be responsible for ensuring that the
grantee meets all applicable civil rights requirements must be designated. The designee will act as the grantee's liaison in civil
rights matters with CJD and with the Federal?ﬂf Justice Programs.

Enter the Mame of the Civil Rights Liaison:

Enter the Address for the Civil Rights Liaison: ('

Enter the Phone Mumber for the Civil Rights Liaison [(999) 999-99399 x3999]: (

Each applicant agency will certify to the specific criteria detailed abowe under Program Requirements to be eligible for funding
under the Violent Crimes Against Women Criminal Justice and Training Projects — Domestic Violence, Sexual Assault, Dating
Wiolence, and Stalking Solicitation.

[ § certify to all of the abowve eligibility requirements. (

At il el ot Pt @ ol ot A O oV NE o
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“Project Narrative” allows you to provide clear and concise details about your project. When describing your project make sure the
information is easy to understand by a person not familiar with your project. (i.e. Problem Statement, Supporting Data, Community
Plan, Goal Statement, etc.). Provide only information that would be suitable for release in response to a public information request.

Project Marrative
Problem Statement *..-—"‘-

Provide a detailed account of the issues your project will target.

You cannot cut and paste tables or graphs
with supporting datain this area, the
formatting will be lost.

Provide supporting data, including baseline statistics and the sources of your data, which are pertinent to the grant project and its target
area. Do not use statewide data for 2 local preblem er national data for a statewide problem.

Supporting Data

Community Plan ‘/

If this is a local or regional project, the project must be in response to priorities identified in a community plan. In the area below, identify
what prierity(ies) this project addresses within your community plan.

Goal Statement /

Provide a brief description of the owverall geals and ebjectives for this project.

M sl Smnmenn. 2l aminnd s mnatot P el P
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Within the program narrative area there may be sections (i.e. CWA, Continuation Projects, etc.) that will not be applicable to your
project, make sure to type in ‘NA’. After entering the information for your project for the Project Summary section you will need to
click the ‘Save Only’ button to ensure that your information has been saved.

e P e S A T e s,

Cooperative Working Agreament [CWA)

When a grantee intends to carry out a grant proje
grantee must obtain authorized approval signatures o
organizatien. Grantees must maintain on file a signed ¢

rough cooperating or participating with one or more outside organizations, the
he Cooperative Working Agreement {CWaA) from each participating
of all Cwas. Cwas do not invelve an exchange of funds.

For this project, provide the name of the participating organiz®jon(s) and a brief description of the purpose(s) for each Cwa, Cwas
are required when twe or more agencies must work together to asgomplish the project's goal.

Mote: A Sample CWA is available here for your convenience.

If not applicable, enter 'NA’

Continuation Projects

For continuation projects enly, if your current or previous year's project is NOT on schedule in accomplishing the stated objectives,
briefly describe the majer obstacles preventing your erganization from successfully reaching the project cbjectives as stated within
your previous grant application. (Data may be calculated on a pro-rated basis depending on how long the current or previous year's
project has been operating.)

Project Summary /

Briefly summarize the entire application, including the project's problem statement, supporting data, goal, target group, activities,
and objectives. Be sure that the summary is easy to understand by a person not familiar with your project and that you are confident
and cemfortable with the infarmation if it were to be released under a public infermation request.

——— PR Oy )

eGrants User’s Guide to Creating an Application Page 27 of 71 Issue Date: April 2012



OFFICE OF THE GOVERNOR - THE STATE OF TEXAS

4

Step 5. Activities Tab

The Activities area collects information about the type of activities your organization will perform as part of the grant-funded
project. Information from the selected activity(ies) generates the measures.

This Activities area also provides and captures additional detailed fund source information to further define your project:

Fund Source Information and Requirements

0O0G-Defined Project Activity Areas

Create Grantee-Defined Project Activity Areas

Review/Revise Information in the Detailed Project Activity Area
Target Group and Population Area

Fund Source Information and Requirements

“Fund Source Information and Requirements” collects information specifically related to the fund source associated with your grant
application. This area changes according to the associated fund source.

Pmﬁv‘ﬁ?tﬂaﬂﬁv Activities m.&.‘f&-ﬁl‘fm Conditions of Funding | Submit Application | Summary | My Home

g N S e e N e S e i ¥

View Introduction

View Icons

Gmﬂ Sowurce Information and Requireme@

Type of Crime Victim 1

Select the type(s) of crime wictim this preject targets and provide the percentage of time dedicated te serving each category
of crime wvictim, ¥ou may select mare than one type; however, the sum of the percentages may not excesd 100%.

Sexual Assault Percentage [%):

buse Percenta
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0OO0G-Defined Project Activity Area

The “O0G-Defined Project Activity Area” allows you to specify your project activities using an OOG-Defined list that corresponds
with your selected funding source. You can collapse/expand the list by clicking “Collapse Activity List” or “Expand Activity List”.
Select as many activities as you need to fully describe your project. When you click ‘Update Activity Selection’ button, your selections
will be saved and the activities will auto-populate the “Detailed Project Activity Area”. There, you will be able to further describe
each activity.

C COG-Defined Project Activity Area )

Select Your Project Activities @
Select one or more project activities that best describe your project. Once you have selected one or more project activities
from the list, click an the Update Activity Selection button to add those selections to your project. You will then be able to
describe the project activities you selected and added to your project in the Detailed Project Activity Area. For a
description of the eligible project activities, please click on the View a Description of the Activities button,

Collapse Activity List ‘/

[ court Services / Improvements (Including Specialized Courts except Drug Courts)

[ crisis Services

[#] Farensic Interviews K

O Inwvestigation

[ Legal Advocacy

[ Multi-Disciplinary Teams and Case Coordination
[ peer Support Groups

[ professional Therapy and Counseling
E‘Prusecutiun

[ Protective Order Assistance

[JTechnalagy
DTraining ‘
[ victim-Offender Meetings

C-_ Update activity sslection — —‘—‘n. | View 2 Description of ths Activities
—_4

P NG

eGrants User’s Guide to Creating an Application Page 29 of 71 Issue Date: April 2012



OFFICE OF THE GOVERNOR - THE STATE OF TEXAS

For detailed information on the description of the activity, click the ‘View a Description of the Activities’ button. This is a handy tool
to use when trying to determine the applicable activity(ies) for your project. The project description information can also be used

when completing the description of activity area.

I I

Select Your Project Activities ¥

&

Printer Frien

Select one or mere project activities that best describe your project. Once you have selected one or more project activities
from the list. click on the Update Activity Selection button to add those selections to your projact. You will then be able to
descrbe the project activities you selected and added to your project in the Detalled Project Activity Area. For 3
descnption of the sligible project activities, please click on the View a Description of the Activities button.,

Collapse Activity List A eGrants - Description of Project Activity and Purpose Are... X

e 130.1,4.1689

<

Evidentiary interviews with survivers of abuse conducted by 2 trained professional in A
a friendly environment. Interviews may be videotaped and may allow for input from
representatives of diverse agencies. One comprehensive intarview is prefarred in

order to reduce the potential for further victim trauma. Results of the interview

should be used not only for law enforcement and prosecution purposes but alse for
social services, personal advocacy, case management. and mental health purposes.
Interviews should be conducted In the context of a multidisciplinary investigation

and diagnostic team or in & specialized satting such as a child advocacy center. The
Interviewer must be trainad to conduct Interviews appropriate to the development

age and abilities of the children and veinerable adults. The agency may not be a
prosecution or law enforcamant organization.

Provide support for officers lved in the | o of viclent crimes and/or
organized crime to ensure complete and thorough investigation is cenducted to v

|tp://130.1.4. 1899 fproject/ActiviyProjectDescription. aspxcurrentr @ Internet
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Grantee-Defined Project Activity Area

0OO0G encourages applicants to select from the OOG-Defined activity list. However, you may be conducting activities that do not fit
into the provided categories. In this case, you can specify a customized activity in the “Create Your Own Project Activity” section. To
add a custom project activity, enter the name of the custom item in the text bar. Then click on the ‘Add Custom Item’ button.

DI‘iI‘ItEFFriEﬂ=

wh‘ﬁm\u an_ln me M*’““-

C Grantee-Defined Project Activity Area)

Create Your Own Project Activity
Some activities may not be covered in the previous selection area. This section allows you to create and edit a custemized
project activity in the text bar. Type in your self-defined Project Activity and then click the Add Custom Item button.

P

Add Custom ttsm | €2
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Detailed Project Activity Area

This area allows you to detail your project’s specific activities by clicking the pencil icon % next to the activity to provide the
percentage of project time that will be dedicated to that activity and description of the activity.

Save each entry before moving to the next by clicking the save icon H i you do not click the save icon before moving to another
activity, your information will not be saved. Once you save each item, the subtotal for the Dedicated Percentage column will
display as a ‘Total’ percentage. The Dedicated Percentage must total 100%.

To delete an activity, check the ‘Confirm Deletion of a Project Activity’ box, then click the delete icon X next to the activity.

K Detailed Project Activity n-_rea_)

Describe Each Activity (2]
This section lists all of the items you selected for OOG and grantee-defined project activities.

Zlick an the 'pencil’ icon next to 2ach activity to enter the percentage of time spent on the activity as well as a brief description of how
the activity is performed. Click on the 'diskette’ icon to sawve the information entered for each activity.

it Sy g Drescription of Activity / Delete

ercentage

Activity

Forensic Interviews

=3

Prosecution

[ >
[] check this box to Confirm Deletion of a Project Activity

Mote: Once you Sawe each item abowe, the subtotal for the Dedicated Percentage column will refresh below under Total.

Total: O Percent

Motes by Gran
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Target Group and Population Area

This area allows you to define the geographic area and target audience (i.e. gender, ages, special characteristics, etc.) for your
project. The Help icons @ provide additional information for each specific field.

4
[

Printer Fri En;

CTarget Group and Population Area)

Identify Your Target Group and Population

The infarmatien collected in this area relates te the gecgraphic area, target audience, gender, and special characteristics for the
project's target population.

Geographic Area: @ (‘/

Target Audience: (7 (
Gender: @ ‘_'/

T

04’/‘:

— il - — =

Special Characteristics:
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Step 6. Measures Tab
This Measures area collects data to track the performance of your proposed project toward its stated objectives.

“Output” and “Outcome” measures displayed on this page correspond to activities selected or created by your organization on the
“Activities” page.

e “Output” measures demonstrate the level of activity of a project.
e “Outcome” measures demonstrate the impact of a project in a targeted area, reflecting the extent to which the goals and
objectives of the project have been achieved.

Fund Source Information and Requirements — Progress Reporting

All programs funded by the Criminal Justice Division are required to report Output and Outcome measures to Texas A&M University,
Public Policy Research Institute (PPRI). PPRI can be accessed online at https://cid.tamu.edu.

-

gty | Frofie | Namatwe | Mvm@ Budget | Documents | Conditions.of Funding | Submit Appication | Summary | My.Home

e HWW \ ,mw
( Fund Source Information and Requirements )

Progress Reporting Reguirements (

Outcomes Reported to Texas A&M University, Public Policy Research Institute (PPRI):

In addition to the measures listed below, all programs will be required to report the number of victims/survivers who returned
to the agency as a result of a new victimization either by the same perpetrator or a new perpetrator, Mote: This does not

include victims returning to your agency to continue their treatment. This measure will be used to measure the efficacy of the
services provided in the restoration of the victim to full mental, physical, and emotional health,
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Entering the OOG-Defined Output Performance Measure Information

This section includes the OOG-defined Output Measures for this project based on your selections on the “Activities” tab.

For each Output Measure, click the pencil icon % to enter the Current Data quantifying the project’s current level of activity; and

presenting the Target Data detailing the project’s anticipated level of activity. Click the Save icon H vefore moving to the next
Output Measure or your work for that Output Measure will not be saved.

Eﬁy—fnﬁf Marmative Mv@ﬁm Documents cuﬁﬁuu.of.FuEqu‘ Submit Application | Summarny l.|3.r.'|-|'uTn.?1

Please enter the required current and target levels for each output measure listed below. 7]

CEntering the OOG-Defined Cutput Performance Measure InFcrmaticD /

Current  Target
Data Lewvel

Edit Output Measures

Mumber of arrests made. 10 10

Mumber of cases investigated.
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Entering the OOG-Defined Outcome Performance Measure Information

Outcomes are the results or benefits expected from the operation of your project and may be quantifiable or qualitative. This
section includes all of the Outcome Measures that OOG has defined for this project based on the selections you made on the

“Activities Tab”. For each Outcome Performance Measure, click the pencil icon % to enter the Current Data quantifying the
project’s current level of activity; and presenting the Target Data detailing the project’s anticipated level of activity. Click the Save

icon H before moving to the next Outcome Measure or your work for that Outcome Measure will not be saved.

WWMW@WWTWMWMWWﬁW

( Entering the O0OG-Defined Cutcome Performance Measure Infcrmatic_D
Please enter the required current and target levels for each cutcome measure listed below, @ / /

= -
Edit Outcome Measures Current  Target
Data Level

E‘){ Number of felony charges filed.
i‘k Number of felony convictions,
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Step 7. Budget Tab
Budget/Details Sub Tab
BUDGET LINE ITEM DETAILS

The “Budget” section allows you to detail how your proposed project would spend grant funding. A Budget Category can be one of
six general categories listed in the “Budget Category” column. A Line Item is a specific cost within a Budget Category. You can add as
many line items as you need to accurately present your anticipated expenses. NOTE: CLICK Help icons @ for additional information.

Add a Budget Line Item

e Click the New Budget Item icon "I next to the appropriate Budget Category.

Brinter Fri

General Information and Instructions
View Intraduction

View Instructions

Select and Enter Budget Line Item Details

(7]
Budget Category / O0G Funds | Cash Match | In Kind Match | GPI Total Project

Personnel £0.00 £0.00 £0.00 £0.00 |$0.00
Contractual and Professional Services £0.00 £0.00 £0.00 £0.00 |$0.00

= Trawvel and Training $1,000.00 | 50,00 £0.00 £0.00 |$1,000,00
Equipment £0.00 £0,00 £0.,00 £0.00 | £0.00
Supplies and Direct Operating Expenses £0.00 £0.00 £0.00 £0.00 |$0.00
Indirect Costs £0.00 £0,00 £0.,00 £0.00 | £0.00

Budget Summary Totals

O0G Funds: Cash Match: In Kind Match: GPI: Total Project:
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e This will open a “Budget Line Item Area” relevant to the category you selected.

Budgst

J'.. ' ’_ : | '.- . ~Print Frien

Budget Summary Totals

OOG Funds: Cash Match: In Kind Match: GPI: Total Project:

(E-udget Line Item Area )

This section of the budget is the Budget Line Item Area that allows you to begin adding line items, descriptions and figures for those
line items to yeur budget. Each line item must be entered separately.

Add a Line Item: To add a budget line item, select an item from the O0G-Defined Budget Line Item within a Sub Category list
displayed for the budget categery you just selected. After this item is selected, you may enter a brief and concise description for that
line item in the Grantee-Defined Budget Line Ttem Description text box, Then provide the cost of 2ach item by entering the amounts in
the spaces provided below.

Edit 3 Line Item: To edit a budget line item, simply find your previous line item from the list below, then select another line item in the
list. Modify the Grantee-Defined Budget Line Ttem Description and the figures, if necessary. Once you complete all of your edits, then
click on the Update B t Item button to

e FOLLOW the detailed instructions in the “Budget Line Item Area”. (See “Detail a Budget Line ltem” below for more
information.)

e CLICK the ‘Add New Budget Item’ button.
e REPEAT the steps above for each separate budget item.
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Detail a Budget Line Item

The “Budget Line Item Area” presents different information depending on the category selected.

SELECT an OOG-Defined Budget Line Item from the available list. You can make only one selection per line item. To insert
multiple line items within a category, repeat the process. Detailed in “Add a Budget Line Iltem” above.

ENTER the Line Item description. Provide a brief but specific description of the Line Item. For example, “worker” is too
general. “Entry-level receptionist to manage visitors, answer phones and respond to emails” is more acceptable.

ENTER the OOG Funds Amount—funding you will be requesting OOG to reimburse your organization for this budget line item.
ENTER the Cash Match Amount—cash your organization will contribute for this line item.

ENTER the In-Kind Match Amount—volunteer hours, equipment, services, travel and training donated by a third party at no
cost to your agency.

ENTER the percentage of base salary for personnel budget line item. NOTE: Percent should include both OOG and any cash
match funds.

ENTER the quantity or number of each unit to be purchased for each equipment budget line item.

Delete a Line Item

RETURN to the “Select and Enter Budget Line Item Details” area.

CLICK the plus icon H hext to the appropriate category. It will become a minus icon =l and another plus icon will appear
below that next to the “O0G-Defined Line Item” area.

CLICK that plus icon and pencil icon(s) S will display in the “Grantee-Defined Line Item” area.

CLICK the pencil icon % next to the item you want to delete.
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View Instructions
'l: Select and Enter Budget Line Item DetailD
Mew
Budget Budget Category OO0G Funds Cash Match | In Kind Match GPI Total Project
Item
J Personnel £0.00 £0.00 £0.00 £0.00 £0.00
Contractual and Professional
[ o £0.00 £0.00 £0.00 £0.00 £0.00
=l F Travel and Training £1,000.00 £0.00 £0.00 £0.00 £1,000.00
. Cash In Kind .
CDDG—Deﬁned Line Item ) 00G Funds Match Match GPl Total Project
=l |1n-State Incidentals and/or Mileage 1,000,00/£0.00 0.00 .00 1,000.00
g
- i %
\ . Cash In Kind Total Gy
rantee-Defined Line [tem 006G Funds Match  Match GPl Project of

Salary
=0.00 |$1,000.00/0

ravel for training £1,000.00($0.00 |$0.00

W%me“\ﬁmﬁﬁﬂﬂf"%mJ

Enter the Grantee-Defined Budgert Line Item Description: &
Trawel for training

Enter the OOG Funds Amount:
1000.00

Enter the Cash Match Amount: &

0.00
Enter the In Kind Match Amount: @

0.00
Enter the Generated Program Inceme [GPI) Amount [prier approwal required): @
Canced | Upaats Buagst mem Dsests Buogst rhem [¥] cConfirm Delete

e CLICK the pencil icon again.
e SCROLL to the bottom of the Budget Line Item Area.
e CHECK the “Confirm Delete” box.
e CLICK ‘Delete Budget Item’ button.
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Edit a Line ltem

o As with line item deletion...
= RETURN to the “Select and Enter Budget Line Item Details” area.

» CLICK the plus icon #l hext to the appropriate category. It will become a minus icon =l and another plusicon
will appear below that next to the “O0G-Defined Line Item” area.
= CLICK that plus icon and pencil icon(s) Sawill display in the “Grantee-Defined Line Item” area.

= CLICK the pencil icon % next to the item you want to edit.
o EDIT item.

e CLICK ‘Update Budget Item’ button.
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Budget/Source of Match Sub Tab

Create, edit or delete source(s) of match. Depending on the grant, match may be designated as Cash Match, In Kind, Generated
Program Income (GPI) Court Forfeitures or GPI Other Sources. You can also export information to Excel, create internal notes and/or

create Grantee/OOG notes.

NOTES:
e Source of Match totals must reconcile with the Budget Detail.
e Federal funds from another source cannot be used as match.

ADD MATCH
e ENTER the description and amount of the Matching Funds.

e SELECT the type of matching funds. Options are based on information you provided earlier in the application process (i.e.
Cash Match, In Kind Match).
e CLICK ‘Add New Item’ button.

e REPEAT the steps above for each source of match.

::Eigii_t;r‘f' Pth"f Mmah?e‘f Mﬁuﬁ%‘fm@mmﬁ‘f Conditions.of Funding | Submit Application | Summany | My

Source.of Match %) Budget. Summary |

General Information and Instructions
Wiew Introduction

View Instructions

Enter the Source(s]) of Match /

Enter a Description for the Matching Funds: L2
Enter the Amount for the Source(s) of Match: "J/

Select the Type of Matching Funds: W
) Cash Match
) In Kind Match

_ Add New them
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EDIT MATCH

SCROLL down to the “Edit the Source(s) of Matching Funds” box.
CLICK the pencil icon to the left of the item you would like to edit.
SCROLL up to “Enter the Source(s) of Match”.

EDIT the item.

CLICK ‘Update Item’ button.

Budgset o

Source.of Match £

General Information and Instructions
wiew Introduction

Wiew Instructions

# Edit the Source of Match Description and/ar the Amount{s) far: .
2 - Edit

rEnter the Source(s) of Match

Enter a Description for the Matching Funds: L7 /
Donation - XYZ Corp.

Enter the Amount for the Source(s) of Match: o
5000.00

Select the Type of Matching Funds: L7 3 - U pdate

@ Cash Match

| pdate ltem [} | Delete tem | [ Confirm Delete

=2 - =

\ f

Edit the Source(s) of Matching Funds

o 1 - Select
I 10 Items Per Page vlﬁelect the number of records to display per page.

Edit/Delete %@(z‘%ﬁned Deccription of Match ~

Amount Match Tvpe

% F’ Donation - Private $10,000.00|Cash Match

Page 1

Export the Source(s) of Matching Funds

Printer Friendly

w‘rﬂ—n’#r\w#w‘wb il ™ et
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DELETE MATCH
e SCROLL down to Edit the Source(s) of Matching Funds.
e CLICK the pencil icon to the left of the item you would like to edit.
e SCROLL up to Enter the Source(s) of Match.
e CHECK “Confirm Delete” box.
e CLICK ‘Delete Item’ box.
e CLICK “OK” in the confirmation box.

sl

Ganeral informarssn Sl Nt e
e [oitredhc Son

VR IS UTUCtng

# [de the Spwece of Madch Deacriphsan a2 the Amsaanifa)

Enter tha Sowrcals) of Match
Erter & Daacniphian for the Hatchang Punds. LY
Cenatan = X7Z Cop

Message from webpage [

Enber tha Amount o e Soerce{n) of Match

b A O U Yo e i dielets 7
03,50 2 - Delete ¥
Sulpct the Typs of Mmdhng Punda: Lt
n F:m"ﬂp: z J @lij !
~ wm

e G B T o 2 S o o

) ! L .

Edet thet Sowrcals] of Matcheng Furds

- 1 - Select

10 e B Page = & §f rEceodn 35 GEpisy D8 PaJE

of Masch -

Espart the Sounca(s) of Mabcheng Funds

R I e I P B P
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MATCH TOTALS

As you enter new Match items, the Match totals will appear in the “Totals for Source(s) of Match Reported” area. This area cannot
be edited directly but will automatically update when you edit individual Match entries.

Totals for Source(s) of Match Reported

Total Reported: Cash Match: In Kind Match: GPI Court Forfeitures: GPI Other Sources:

Edit the Sourcels) of Matching Fu

]
I:: Items Fer Page ]‘ Select the number of reconds to desp
Bdit/Selese Ii.'rﬂrt::-mﬁlud Ceescription of Match =

\ﬁ-_ Cenation -
"“h Dranation «
Yy Donation -

Pape L

rExport the Source{s) of Matching Funds
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Budget/Budget Summary Sub Tab

The Budget Summary area provides a view only of your budget by Budget Category and Budget Totals. You will not be able to
add/delete information in this area. Other options in this area are the "Printer Friendly" link to print the information and the ‘Export
to Excel’ button to export the budget information.

VIEW THE BUDGET SUMMARY BY CATEGORY

Expand an area by clicking the plus icon #lto view 00G-Defined Line Items and Grantee-Defined Line Items. Click the minus icon =l
to retract the information.

Pm—fnﬁfm_ve_f wume.-j- -_-. Documents | Conditions of Funding | Submit Application | Summary | My Home |
i Budget. Summary

" Detsis | Source.of

Printer Friend|

General Information and Instructions
Wiew Introduction

Wiew Instructions /
G )

fiew the Budget Summary by Category

Budget Category OO0G Funds Cash Match | In Kind Match | GPI Total Project
Contractual and Professional Services [$0.00 £0.00 £0.00 £0.00 £0.00
Equipment £0.00 £0.00 £0.00 £0.00 £0,00
Indirect Costs £0,00 £0,00 £0,00 £0.00 £0.00
Personnel 30.00 $0.00 £0.00 %0.00 %0.00
Supplies and Direct Operating
\ Enponees £0.00 £0.00 £0.00 £0.00 £0.00
=l Travel and Training £1,000.00 £0.00 £0.00 £0.00 %£1,000.00
- Cash In Kind -
00G-Defined Line Item 000G Funds Match Match GPl Total Project
=l |1n-State Incidentals and/or Mileage $1,000.00/50.00 |$0.00 |$0.00 |$1,000.00
. 1%
. cash  In Kind Total aty
Grantee-Defined Line ltem 000G Funds Match  Match GP Project galaw
Travel for training £1,000.00£0.00 |£0.00 |£0.00 £1,000.00/0
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BUDGET SUMMARY TOTALS

This area provides the budget summary totals for OOG Funds, Cash Match, In Kind Match, GPI and Total Project.

S1Li duer -1

View Instructions

[ view the Budget Summary by Category I'

_—_—

Budget Category O0G Funds  Cash Match  In Kind Match | GPI Total Project
Caontractual and Professional Services £0.00 £0.00 £0.00 £0.00 |%0.00
Equipment £0.00 £0.00 £0.00 £0.00 [£0.00
Indirect Costs £0.00 £0.00 £0.00 £0.00 |$0.00
Persannel £0.00 £0.00 £0.00 £0.00 | £0.00
Supplies and Direct Operating Expenses £0.00 £0.00 £0.00 £0.00 |%0.00

#| |Travel and Training £1,000.00 £0.00 £0.00 £0,00 |%$1,000.00

— ("‘
C Budget Summary Totals)

003G Funds: Cash Match: In Kind Match: GPI: Taotal Project:

it I o il o il A T N _‘..__-..-n‘\
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FINANCIAL STATUS REPORT (FSR) SUMMARY-TO-DATE

For the application process, this area will be empty.

If your grant is awarded this area will provide a summary of grant expenditures reported by your agency throughout the life of the
award.

;‘" S ..J-"w..r-"""‘""'\
I\“__Flnanclal Status Report (FSR) Summary To- Date

)

Erinter Friendly

Y ™ 2° s PR ¥ N L L
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Step 8. Documents Tab

The Documents area contains additional general information and grant funding requirements. Some areas will allow you to provide
additional responses. Read this section carefully and provide the requested information. When you have completed the page, click

the ‘Save Only’ button on the bottom of the page.
The items included for certification or that request additional information are as follows:

e Certification and Assurances — Click on the link to review the certifications and assurances.
e Resolutions — Click the link to see a sample resolution.

# EﬂﬂrﬂTr Pmﬂe—r NamﬁTr Ac:ﬁvi'Er uezg.ET cuﬁﬁms.of.l-'uﬂf‘ mwﬁr Summary | My Home |

Erinter Friend|

General Information and Instructions

You may save youwr work at any time by dicking the Save Only button at the bottom of the

View Introduction

Fund Source Information and Requirements

Certification and Assurances /

Each applicant must click on this link to review the standard Certification and Assurances.

Resolution from Governing Body /

Except for state agencies, each applicant must provide information related to the resclution from its governing body, such as the city
council, county cemmissieners’ court, schoel beard, or board of directors, Please ensure that the reselutien approved by your
governing body addresses items one through four below.

1. Awutherization by your governing body for the submission of the application to CID that clearly identifies the name of the project
for which funding is requested;

2. A commitment to provide all applicable matching funds;

3. Adesignation of the name and/or title of an authorized official who is given the authority to apply for, accept, reject, alter, or
terminate a grant (Mote: If a name is provided, you must update CID should the official change during the grant period.}; and

4, Awritten assurance that, in the event of loss or misuse of grant funds, the governing body will return all funds to CID.
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Contract Compliance — If your agency is going to use grant funds for contracts or professional services, you must select ‘Yes’
and provide a description for monitoring contract compliance.
Lobbying — If your agency is requesting funds in excess of $100,000 make sure to review and provide the correct response. If
your agency is requesting less than $100,000 then select N/A.

qmmWmeﬁﬁMm“%ﬁ

Contract Compliance /

will 10 grant funds be used to suppoert any contracts for professional services?

Select the Appropriate Response:

Orves If your project has budgeted funds for

CiNe contract and professional contracts,
For applicant agencies that selected ¥es abowve, describe how you will menito }'DU will .bE I'EqUII'E_d to pm“de pliance
with the contract provisions (including equipment purchases), deliverables, a information regarding contract nd
guidelines gowverning this project. cgmplian{:e_
Enter a description for monitoring contract compliance:

Lobbying (/

For applicant agencies requesting grant funds in excess of $100,000, have any federally appropriated funds been paid or will be paid
to any persen for influencing er attempting te influence an officer or employee of any agency, a member of Congress, an efficer or
employee of Congress, or an employee of 3 member of Congress in connection with the awarding of any federal contract, the making of
any federal grant, the making of any federal loan, the entering into of any cooperative agreement, and the extension, continuaticen,
renewsal, amendment, or modification of any federal contract, grant loan, er cooperative agreement?

Select the Appropriate Response:
O ves

OND

O NfA

For applicant agencies that selected either Mo or N/A above, have any non-federal funds been paid or will be paid te any person for
influencing or attempting to influence an officer or employee of any agency, 3 member of Congress, an officer or employee of Congress
in connection with this federal contract, loan, or cooperative agreement?

Select the Appropriate Response

OYES

R T R R o s oY I .
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Fiscal Year — Provide the start/end date for your agency’s fiscal year.

Sources of Financial Support — Provide the total amount of grant funds (Federal and State) expended during the most
recently completed fiscal year.

Single Audit — If your agency expended $500,000 or more in either federal grant funds or state grant funds, you will be
required to select ‘Yes’ and provide the date of when the last single audit was conducted.

WM““MMM NS T A e L

Provide the begin and end date for the applicant agency's fiscal year (e.g., 09/01/202cc to 08/21/20xxx).
Enter the Begin Date [mm/dd/yyyy]:

Enter the End Date [mm/dd/yyyy]:

Sources of Financial Support M

Each applicant must provide the amount of grant funds expended during the mest recently completed fiscal year for the following
Sources:

Enter the amount {$) of Federal Grant Funds:

Enter the amount {$) of State Grant Funds:

Single Audit 4"“'_’_’

Has the applicant agency expended federal grant funding of $500,000 or mere, er state grant funding of £500,000 or more during the
most recently completed fiscal year?

Select the Appropriate Response:

O\"ES
OND

Note: Applicants who expend less than $500,000 in federal grant funding or less than $500,000 in state grant funding are exempt from the
Single Audit Act and cannet charge audit costs to 3 CID grant. However, CID may require & limited scope audit as defined in OMB Circular A-
133

Applicant agencies that selected Yes above, provide the date of your organization's last annual single audit, performed by an
independent auditor (in accordance with the Single Audit Act Amendments of 1996 and OMB Circular A-133],

iﬂtiithe Date of the Last Single Audit '-- -
[
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Equal Employment Opportunity Plan (EEOP) — Review the 3 EEOP entity types and ensure you select the appropriate Type. If
you select Type Il, provide the responsible person and address.

Equal Employment Opportunity Plan (EEOP) (

GIEE I Entity: Defined as an applicant that meets one or more of the following criteria: )

the applicant has less than 50 employees:

the applicant is a non-profit organization;

the applicant is a medical institution;

the applicant is an Indian tribe;

the applicant is an educational institution, or

the applicant is receiving a single award of less than $25,000.

Requirements for a Type I Entity:

® The applicant is not required te prepare an EEOP because it is a Type I Entity as defined above, pursuant te 28 CFR 42.202; and
# the applicant will comply with applicable federal civil rights laws that prohibit discrimination in employment and in the delivery of
SEenvices.

Gxge I1 Entity: Defined as an applicant that meets the following criteria: )

¢ the applicant has 50 or more employees, and
¢ the applicant is receiving a single award of 25,000 or more, but less than $500,000.

Requirements for a Type 11 Entity: Federal law requires a Type II Entity to formulate an EEOP and keep it on file.

® The applicant agency is required to formulate an EEOP in accordance with 28 CFR 42,201, et seq., subpart E;

# the EEOQP is required to be formulated and signed into effect within the past two years by the proper authority:

# the EEOQP is available for review by the public and employees or for review or audit by officials of CID, CI0¥s designes, or the Office
of Ciwil Rights, Office of Justice Programs, U.S. Department of Justice, as required by relevant laws and regulations;

¢ the applicant will comply with applicable federal civil rights laws that prohibit discrimination in employment and in the delivery of
senvices; and

® the EEOP is required to be on file in the office of (enter the name and address where the EEOP is filed below):

Enter the name of the person respensible for the EEOP and the address of the office where the EEOP is filed:,

requires a Type [II Entity to farmulate an EEOP and submit it for approval to the Office far Civil Rights, Office of Justice Program

wpe 111 Entity: Defined as an applicant that is NOT a Type I ar Type I1 Entity. Requirements for a Type I11 Entity: Federal law
5,
.5, Department of Justice,

dULITUTILY -

® the EEOP has been submitted to the Office of Civil Rights [OCR), Office of Justice Programs, U.S. Department of Justice and has
been approved by the OCR, or it will be submitted to the OCR for approval upan award of the grant, as required by relevant laws and
regulations;: and

¢ the applicant will comply with applicable federal civil rights laws that prohibit discrimination in employment and in the delivery of
sServices.

Based on the definitions and requirements above, the applicant agency certifies to the following entity type:
Select the appropriate response:

lO‘Tw:ual Entity
) Type 11 Entity

) Type 111 Entity
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Debarment — If your agency is Unable to Certify, you must enter a justification.

Debarment *—"""—--

Each applicant agency will certify that it and its principals:

® Are not presently debarred, suspended, proposed for debarment, declarad ineligible, sentenced to a denial of Federal benefits by 3
State or Federal Court, or woluntarily excluded from participation in this transaction by any federal department or agency;

# Hawe not within a three-year period preceding this application been conwvicted of or had a civil judgment render=ed against them for
commission of fraud or a criminal effense in cennection with obtaining, attempting to abtain, or performing a public (federal, state, or
local) trransaction or contract under a public transaction; wiclation of federal or state antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records, making fals= statements, or receiving stolen property; or
& Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (federal, state, or local) with
commission of any of the offenses enumerated in the abowve bullet: and hawve not within a three-wyear period preceding this application
had ene or more public transactiens (federal, state, or local) terminated for cause or default

Select the appropriate response:

O I Certify

If you selected Unable to Certify abowve, please provide an explanation as to why the applicant agency cannot certify the statements.

Enter the debarment justification:

e Federal Funding Accountability and Transparency Act (FFATA) — Review the FFATA requirements and respond.

FFATA Certification

Certification of Recipient Highly Compensated Officers — The Federal Funding Accountability and Transparency Act ([FFATA) requires
Prime Recipients [(CID) to report the names and total compensation of each of the five most highly compensated officers [(a.k.a.
positions) of each sub recipient erganization for the most recently completed fiscal year preceding the year in which the grant is
awarded if the subrecipient answers YES to the FIRST statement but NO to the SECOND statement listed below.

In the sub recipient's preceding completed fiscal year, did the sub recipient receive: (1} 80 percent or more of its annual gross
rewenue from Federal contracts (and subcontracts), loans, grants [and subgrants) and cooperative agreements; AND [2)
£25,000,000 or more in annual gress revenue from Federal contracts {and subcontracts), loans, grants (and subgrants) and
cooperative agreements?

O Yes
O Ne

Croes the public hawe access to information about the compensation of the senior executives through periodic reports filed under
Section 12(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S5.C. 78m(a). 78c(d)) or Section 56104 of the Internal Revenues
Code of 19867

Oves
O Na

If wou answered YES to the FIRST statement and NO to the SECOND statement, please provide the name and total compensation
amount of each of the fiwve most highly compensated officers (a.k.a. positions) within your agency for the current calendar year. If you
answered MO to the first statement yvou are NOT required to provide the name and compensation amounts. NOTE: "Total
compensation” means the complete pay package of each of the sub recipient’'s compensated officers, including all farms of money,
benefits, services, and in-kind payments [see SEC Regulations: 17 CCR 229.402),

Position 1 - Mame:

o A el adha A

Position 1 - Total Compensation [$):

A

Position 2 - Name:

Position 2 - Total Compensation [$):

Position 3 - Names:
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Step 9. Fiscal Capability Tab (Non-Profit Organizations Only)

The Fiscal Capability area displays for non-profit applicants only. Read each section carefully and provide the requested information.
When you have completed the page, click the ‘Save Only’ button at the bottom of the page.

The areas include:

e Organizational Information
o Enter the year your corporation was founded.
o Enter the date of the IRS letter granting the 501(c)(3) Tax Exemption Status.
o Enter the employer ID number assigned by IRS.
o Enter the Charter number assigned by Texas Secretary of State.

pplicatio

General Information and Instructions

NOTICE - 2-HOUR TIMEQUT: This page will tm=oul after 2 hours of inactivity. You may =ave your work
page. The sy=tem willl alert you when ther & 15 minubex remaining in your s==xion.

Q"iew NON-PROFIT ORGANIZATIONS ONLY )

Fund Source Information and Requirements
Organizational Information
Enter the ¥ear in which the Corperation was Founded:

Enter the Date that the IRS Letter Granted S01(c}(3} Tax Exemption Status:

Enter the Employer Identification Number Assigned by the IRS:

e Charter Number assigned by the Texas Secretary of State:
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e Accounting System — Your agency must have a viable accounting system.

Accounting System /

The grantze organizaticn must incorporate an accounting system that will track direct and indirect costs for the arganization [general
ledger) as well as direct and indirect costs by project (project ledger). The grantee must establish a time and effort system to track
personnel costs by project. This should be reported on an hourly basis, erin increments of an hour.

Is there a list of your organization's accounts identified by a specific number [i.e., a general ledger of accounts).
Select the appropriate response:

OYEE
OND

Does the accounting system include a project ledger to record expenditures for each Program by required budget cost categories?
Select the appropriate response:

OYES
ONO

Is there a timekeeping system that allows for grant persennel to identify activity and requires signatures by the employee and his or
her supervisar?

Select the appropriate response:
O ves
o

If you answered ‘Mo’ to any question above in the Accounting System sectioen, in the space provided below explain what action will be
taken to ensure accountability.

Enter your explanation:
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e Financial Capability — Your agency should have the financial capability to prepare financial statements, balance sheets, and
income statements.

nmmﬂﬁwwm.wmam.%
Financial Capability

Grant agencies should prepare annual financial statements. At a minimum, current internal balance sheet and income statements are
required. A balance sheet is a statement of financial position for a grant agency disclosing assets, liabilities, and retained earnings at
3 given paint in time. An income statement is 3 summary of revenue and expenses for a grant agency during a fiscal year.

Has the grant agency undergone an independent audit?

Select the appropriate response:
O ves
OND

Does the organization prepare financial statements at least annually?

Select the appropriate response:
O ves
ONo

According to the organization's maost recent Audit or Balance Sheet, are the current total assets greater than the liabilities?

Select the appropriate response:

O‘\"ES
OND

If you selected 'Mo' to any question abowe under the Financial Capability section, in the space provided below explain what action will
be taken to ensure accountability.
Enter your explanation:
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Budgetary Controls — Your agency should have an established system to track expenditures.

SR VN et W st i 2 Al

Budgetary Controls /

Grant agencies should establish a system to track expenditures against budget and / or funded amounts.

Are there budgetary controls in effect (e.g., comparisen of budget with actual expenditures on @ monthly basis) to include drawing
down grant funds in excess of:

3} Total funds autherized on the Statement of Grant Award?
O‘\"Es
O No
b} Total funds awvailable for any budget category as stipulated on the Statement of Grant Award?
O‘\"ES
OND

Ifyou selected 'Mo' te any question above under the Budgetary Controls section, in the space provided below please explain what
action will be taken to ensure accountability,

Enter your explanation:

Internal Controls — Your agency must have safeguards for cash receipts, disbursements, and ensure segregation of duties.

e S ST HM..WMMM-
Internal Controls /

Grant agencies must safeguard cash receipts, disbursements, and ensure a segregation of duties exist. For example, one person
should not have authorization to sign checks and make deposits,

Are accounting entries supported by appropriate documentation (e.g., purchase orders, wouchers, receipts, invaices)?

Select the appropriate response:
O wes
O o

Is there separation of responsibility in the receipt, payment, and recording of costs?
Select the appropriate response:

O\"Es
O No

If wou selected 'Mo’ to any question abowe under the Internal Controls section, in the space provided below please explain what action
will be taken to ensure accountability.

Enter your explanation:
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Step 10. Conditions of Funding Tab

The Conditions of Funding area allows you to review condition(s) of funding/project requirement(s). Review the date a condition was
created, date it was met and whether project funds or line item funds have been held pending condition resolution.

The page contains three designated areas:
e Conditions of Funding
e View All Current Budget Line Item Hold(s) for this Project
e View those Budget Line Item(s) with a Pending Hold

These areas will remain empty as you create your application. They may become populated during the application review process
and the grant award process.

General Information and Instructions

Conditions of Funding /

Condition of Funding / Project Requirement Date Created Date Met Hold Project Funds Hold Line Item Funds

WView All Current Budget Line Item Hold(s] for this Project /

Caondition{s] of Funding for 2 Budget Line Item(s] Hold: To access and view the Condition(s) of Funding for a Budget Line
Item(s) Hold click the Show Budget Line Item Condition of Funding button and the applicable Condition(s) of Funding for a
Budget Line Item{s} will display. To view the specific budget line item that the condition of funding has a "Hold Expense’ on,
click the View in the Details column. The budget line item detail will display below in the View those Budget Line ITtem(s)
with a Pending Hold s=ction.

show Budgst Line ftsm G of Funding |

10 Items Per Page % | Sglect the number of recerds to display per page.

View those Budget Line Item(s) with a Pending Hold

Miormw = L a0 NS . ey Sy NP
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Step 11. Submit Application Tab

The Submit Application area is where you will review any “List of Application Errors and Incomplete Information” for your
application. In the right column, links are provided to the pages that contain errors or may require additional information.

Review and Revise

e REVIEW the notes regarding Errors and Incomplete Information on the left of the table. These are grouped by their location
in eGrants.
e CLICK the link in the right column of the issue to be taken to the appropriate page.

e ADDRESS the issues and make sure you click the ‘Save Only’ button or your work on each relevant page will not be saved.

®

| E@W? Phnﬂe_# Nmzﬁrf‘ Mﬁ-.iﬁ.?f Ilezsu_g? B.-ﬁart Dw.nuFf c«ﬁﬁms.of.FuﬂT‘ Fiscal. Submit. Application Ty Summary | My

General Information and Instructions
View Introduction

View Instructions

Fund Source Information and Instructions
Reserved

This section left intentionally blank.

Gst of Application Errors and Incomplete InFcrmaticD

Item(s) that Meed to be Resolved

Tab Name
Required: Project Title for this project. Profile
Required: Start Date for this project. Profile
Required: End Date for this project. Profile
Required: Division or Unit to Administer the Project. Prafile
Required: Primary Impact County. Profile
Required: County / Counties within the Impact Area. Prafile
Required: Applicant Agency Name, Profile
Required: Grantee Address. Prafile
Required: City. Profile
Required: State. Profile
Required: Zip Code, Profile
gl_aquibr:'d: The designation of ane ar more of the following grant officials: Authorized Official, Financial Officer, and/or Project Brofile
e 0

Invalid: The Authorized Official, Financial Officer, and the Project Director must be separate persons when named as a grant
official for this project. For more infermation please reference 1 TAC, §3.2501.

Required: Data Universal Numbering System [DUNS) is a required field. ¥ou must enter the DUNS number assign
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Submit Initial Application

e CLICK the ‘Submit Initial Application’ button when all of the items have been addressed. The ‘Submit Initial Application’

button will not be active until all of the items have been addressed.

NOTE: After you have completed this section, your AUTHORIZED OFFICIAL MUST CERTIFY it before it will be reviewed by O0G.

General Information and Instructions
View Introduction

View Instructions
Fund Source Information and Instructions
Reserved

This sectien left intentionally blank.

List of Application Errors and Incomplete Information

Item(s) that Need to be Resalved Tab Name

List of Post-fward Conditions of Funding and Other Fund-Specific Requirements

- . . . Date
Condition of Funding / Project Requirement Created Drate Met

Haold
Praoject
Funds

Haold Line
Item
Funds
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AO Submit and Certify Application

e After the initial submission, your officers will receive an email confirming receipt.
e On the Authorized Official's “My.Home"” page, the grant is listed in the “Pending Applications” table with “Pending AO
Certification” status. The following steps are taken by the Authorized Official:
o CLICK the number of the grant pending certification.
o CLICK the “Certify.Application” tab.
o CLICK ‘Certify Official Application’ button.

NOTE: The application can only be certified by the Authorized Official. The Application is held in the OOG eGrants system without
action until the Authorized Official certifies it.

EﬁgTbﬂﬁ * Profie ‘ Narrative * Activities ‘ Measurss ‘ Buﬁﬁ * Documentz * Conditionz.of.Fundi Certify Application Summary 1 My .Home 1

rGeneral Information and Instructions
Wiew Introduction

View Instructions

rFund Source Information and Requirements
Reserved

This section left intentionally blank.

rList of Application Errors and Incomplete Information

Item(s) that Need to be Resalved Tab Name
rList of Post-Award Conditions of Funding and Other Fund-Specific Requirements
Hold Hold Line
Condition of Funding / Project Requirement Date Created|Date Met Project  |Item
Funds Funds

(___certify Official Application |
‘-‘-‘————__.——-'F-"
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Withdraw Application

e CLICK the ‘Withdraw Application’ button if your agency does not want to apply for grant funding.
e CLICK the ‘OK’ button in the confirmation box. WARNING: If you click this button, you will not be able to modify the
application or submit it to CJD.

This page also has an area containing a “List of Post-Award Conditions of Funding and Other Fund-Specific Requirements” this area
will remain empty during the application process.
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Summary Tab

Grant History Sub Tab
In the Grant History area you are able to view your application in a few different ways and have the option to print the application.

e View Current Grant Information by Page — You are able to view the individual pages of your application by clicking the
appropriate link in the “View Current Grant Information by Page” area. Or you can view all of the pages simultaneously by
clicking "View All" in the same area.

e Application Navigation Links — You are able to view your application by clicking one of the navigation links.

e Print the Application — You can print your application by clicking the "Printer Friendly" link on the top right of this page and
clicking "Print This Page" on the upper left of the resulting screen.

\‘ Printer Friend|

Ernter Friendly
General Information and Instructions
Wiew Instructions

G-’iew Current Grant Information by Page D

i Al

Aiew Eligibility Tab Informatian
iew Profile Details Tab Information

\iew Grant Vendor Details Tab Information
\iew Narrative Tab Information

Wiew Project Activities Tab Information

\iew Measures Tab Information

\iew Documents Tab Information

Wiew Fiscal Capability Tab Information

Wiew Budget Details Tab Information

\iew Source of Match Details Tab Information
\iew Budget Summary Tab Information

= itionz of Fu i M, O

e T e e

Gpplication Navigation Linl«:D

MNawvigating to another Tab in this Project
Click on a link below to "go to' the selected tab for this project in eGrants.

Eligibility

Marrative

Activiries

Messures
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Grant Issues Sub Tab

After the application has been submitted, this area presents items that require additional attention. Grantee officials are also
notified through the eGrants Mail Message system when items need to be addressed. Click links in the “Goto” column to be sent to
the page that requires attention.

NOTE: Failure to correct and resubmit the detailed items will result in loss of funding consideration or a delay in funding decision
process.

——
" Summery i
f' Grant wsues
General Information and Instructons
Ve Introducticn
Miaw lostouctions
10 Items Per Page = Select the number of records to Saplay oo page
Sato Meszene Mm‘wu Saiegory Qale
Narrative | Uplcad CWA with Lans Sus " Note v 006
\‘ . Review
e |Pending
Actrvties | Clanfy whether age group is 18-35 or 18-45 Ncte - 06
wevew
CONTRACTUAL AND PROFESSIONAL SERVICES: For Master-level scop!
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Upload Files Sub Tab

This page allows you to upload files to support your application.

To upload:
e TYPE a description of the document. Give the file a name that OOG can easily locate and identify.
e BROWSE your computer for the file by clicking the ‘Browse’ button and navigating to the appropriate location.
o Your file must have one of the following extensions: .doc, .xls, .pdf, .bmp, .jpg. At this time, .docx files are not
accepted. Extensions must be lower case. For example, .jpg is acceptable, .JPG is not.
o Documents are limited to 1 mb. If your document is larger, it can be split into more than one document and labeled
accordingly.
e DOUBLE-CLICK the file.
e UPLOAD the file by clicking the ‘Upload’ button.
e CONFIRM that your document has uploaded correctly by going to the bottom of the Uploaded Documents table and clicking
Refresh List. Your document should appear at the top of the table.

G-mt!—ism—y_? G-zvtlssnp_ua_t Upload Files | )

UL

View Uploading eGrants Files

{ Select Document to Upload-)

Enter the Description of the File to be uploaded, then click the Browse huttnn:/

Resolution
when the Name of the File displays in the box below, click on the Upload button: /

Erowse ...

Uploaded Documents

This section displays all of the files that you have uploaded te eGrants to date. To view the contents of your file, click on the link in the 'Click
to Wiew' column.

10 Items Per Page % | Select the number of records to display per page.

Click to Wiew File Diescription Uploaded By User Mame Date / Time File Uploaded Size of File
1 ;

Congratulations! You have now completed the eGrants application process.

LT ., W W
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Email Messages

Below are a series of emails you may receive after submitting your application to CID.

After Submission — Application Not Certified

The Project Director has the authority to submit an application but cannot certify it. The email below is sent if an application has
been received but not certified by the Authorized Official.

NOTE: It is your Agency’s responsibility to ensure that your application is certified by the Authorized Official before the funding
opportunity’s close date.

.....On‘"\u M““CC .....

From: s i@ governor state tx us [mailto:egrants @ governor state tus]

xn]}"‘-“ Tt 2 " e

TO Mo @hw wogmw * o Wt P e s e 1w e g g e b b ot e e g g e e e

Subject: W eGrants: Certification Required for Submitted OOG Grant Application « &

The Office of the Governor (OOG) has received your submission for grant application number S amir il Sl S St Sn s St -

To complete the application submission process, the Authorized Official (AO) assigned to this application must certify the application. The AO must log on to eGrants at
https://eGrants governor.state tx us, go to the ‘My Home' page, locate the application that is in the status 'Pending AO Certification’, click on the grant number, and proceed
1o the ‘Submit Application’ tab. The AO can certify the application by clicking on the 'Certify Official Application’ button

Please Note: Failure to certify and submit the application will result in a delay in the processing of your application >
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After Certification — Receipt Confirmation

Once your Authorized Official has certified the application in eGrants, the following message will be sent to your regular email
account and eGrants gmail account.

—Origingl Message—

From: egrants s @ governoe. state. tx.us [mailto egrants_swi@governor. state txusl

*n( ) R e » NI

TO Padiom "ge Sgn T R . - e e B, S gl b o e TR Y S v gl - -
Subject: TN eGrants: Receipt of Certified OOG Grant Application -

The Office of the Governor [OOG) has received your certified submission for grant 3pplication NUMDEr © T SRl S St uss S by your agency's Authorized Official ,

00G will contact your agency via emall if further information or revisions on your application are necessary. To access your user account and retrieve information refated to this application
request, please log on to eGrants at hps//eGrants governor state tx.us.

Please Note: All grant-funding decisions rest completely within the discretionary authority of OOG. The receipt of an application for grant funding does not obligate 0OG to fund the project
ge to fund at the amount requaested
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Overview eGrants Navigation Tabs

My Home

“My Home” is your central location for activity of all pending applications, active grants, and archived grants. Items can be sorted by

clicking the blue column headers. To view a grant record, click on the grant number displayed. After clicking on a grant number,
additional tabs associated with that grant record will display. These tabs are detailed earlier in this document.

My.Home y.Pro’ yv.Mail Home

v Passwi

|»

rGeneral Information and Instructions
View Introduction
Y, Click # to access grant record.
P
rPending Applications / /
Grant i ‘v a
Eending rrentbtatus Due Date Fund == . | Start Date |End Date |Preject Title
- Meszages Scurce |Manager/Email
y.
Peghfiing COG Tarrant County Coordinated
1328713 view[VENDOR 1B 5/1/2011 [8/31/2012|Enforcement Plan for Reducing
/ oLD] Juvenile Crime
‘ Pending OOG
1373713 / Review[VENDOR |3/24/2011 | WX a ot = 9/1/2011 [8/31/2012|Protective Order Unit
HOLD] —
‘ Pending 0OG o N
- ot L i Sheriff's Department Victim
1373913 EET_I[E)]N[VENDOR WX - 9/1/2011 |8/31/2012 Assistance Frogram
Pending 0OG A N
1513613 Review[VENDOR |3/24/2011 | WX i S 9/1/2011 |8/31/2012 Ewest'c Uelaes BREm
HDLD] & rogram
Pending 00G
1603611 Review[VENDOR oC 8 8 9/1/2011 |8/31/2012|DIRECT Program
HOLD]
Pending 0OG PR
1828308 Review[VENDOR DC ss il 9/1/2011 |8/31/2012 ;‘E”ta' =l Il €2
HOLD] rogram
i N
P o ad DD e S amand ) 00 e
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My Profile

The “My Profile” page allows you to update your personal information. NOTE: This update does not replace submitting an
Adjustment to OOG for updating an Authorized Official, Financial Officer, or Project Location. New grant officials must create a new
user profile then initiate a grant adjustment. More information on submitting an Adjustment can be found on the
Request.Adjustment tab and in the eGrants Guide to Grants. When changes have been made, click the “Update Profile” button.

-
Welcome Wy.Hoi My.Profile y.Mail Home Apply * My Pazsword 1 Logout ‘

rGeneral Information and Instructions

View Introduction

rUpdate My Profile

To update the First Mame, Last Mame or Email & ial vou must create a new user profile and
then initi a grant adjustment to add the new
Flease fill cut the informaticn below.
User Name: @ Business Phone: @
. ow t tity :
Email Address: @ Alternate Phone:
Re-enter Email Address: Fax Mumber:
First Name: @ Position: @
Last Name: Title:
. i
Enter @ Personal Identification Number (PIN): @ Salutation:
faps -
d"mL,u“——.J“\ ﬂrswm".."\‘,f_..’b " — |"‘H‘
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My Mail Home

My.Mail.Home allows you to exchange email with OOG. NOTE: “My.Mail.Home” is not a mail server. It will only transmit emails

between Grantees and O0G. eGrants mail messages are listed on this page by grant number. To read a message, click the number in
the “Grant” column.

| v

W’e]cume* MY.HDIT!E, My.PrDﬁR! My.Mail Home !yppﬁ‘ MyPassquE‘ Lugnﬁ1

General Information and Instructions
View Introduction

Click grant # to view associated email.

View Instructions

Wiew All of Your Pending

ants Mail Messages
10 Items Per Fage vl =]

ct the number of records to display per page.

Date of
== o . . Created B

c |eGrante (Subject Line User Name
Mescage

5122011
2445301 Grant - Active [10:40:09 |Status Change 2449301
AM
5/12/2011

2449301 Grant - Active |10:54:18 |eGrants: Grant Adjustment Finalized for O0G Grant - 2449301 T
AM

Grant -

Page 1

Refresh | @

“ou are logged in as User Name: debbieunruh
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From the “My.Mail.Home” tab you will be redirected to the “My.Mail” tab for that grant.

0 arra leasures cumen on! nz.of.Funding ummary on| Wy Mail y.Home

rGeneral Information and Instructions
Wiew Introduction

View Instructions

CView All eGrants Mail Messages fo::;;r_o;;::?\
10 Items Per Page 'I Select the number of records to display per page.

[ IncludeReadMail

Subiject Line From Sent Read Unread }:::E:r

eGrants: Grant Adjustment Finalized for OCG Grant - 5/12/2011 \vee 1

2445501 " 10:54:18 AM &s

e 5/12/2011

S s ge 244 Eam * .40, L

Status Change 2445301 " 10:40:09 AM fes 1

eGrants: Motification of Adjustment Certification for — 5/12/2011 N 1

000G Grant - 2445301 o 10:03:00 AM °

eGrants: Notification of Grant Adjustment for Grant |4 . 5/12/2011 N 1

HNumber - 2449301 = = 8:45:26 AM e

£Grants: Motification of Adjustment Submission for |, . 5/12/2011 N 1

Grant Number - 2446301 B 8:45:26 AM e

eGrants: Receipt of OCOG Grant Award Acceptance — 3/24/2011 N 1

for Grant Mumber: 2445301 — 7:54:23 AM e

i crtified OQG Grant Application 3/2/2011 9:12:54
s i ."II-I . e - *.,h ‘rh‘
\, ath- - * g

Once you review a message, it will no longer be displayed in the “My Mail” section. The email will automatically transfer to the
associated grant number as a permanent record for that grant. To view the email again, return to the “My Home” tab, select the
grant number, and open the “My Mail” tab associated with that grant record.
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