Grants Monitoring Technical Assistance Checklist
Foreword
This guide has been developed by the Office of the Governor, Criminal Justice Division’s (CJD) Grants Monitoring Section to assist grantees in fulfilling their fiduciary responsibility to safeguard grant funds and ensure funds are used for the purposes for which they were awarded.

In their reviews, CJD grant monitors will be focusing on the grantee’s fiscal accountability and financial compliance.  The following list of questions is not designed to be all inclusive, yet will provide grantees with the majority of compliance requirements reviewed by the CJD Grants Monitoring Section.

Response Section

Answers in the affirmative ‘Yes’ to the questions in this guide indicate compliance.  Answers in the negative ‘No’ indicate that the grantee may be out of compliance with a grant requirement, and the grantee should take immediate action to comply. 

Governing Directives

This checklist was developed primarily using the following governing directives:
	Source
	Web Site

	Catalog of Federal Domestic Assistance (CFDA)
	https://www.cfda.gov 


	Code of Criminal Procedure (CCP)
	http://www.statutes.legis.state.tx.us/

	Code of Federal Regulation (CFR)
	http://www.access.gpo.gov/nara/cfr/cfr-table-search.html

	Executive Orders (EO)
	http://www.archives.gov/federal-register/executive-orders

	Guide to Grants (GG)
	https://egrants.governor.state.tx.us/updates.aspx 

	Health and Safety Code (HSC)
	http://www.statutes.legis.state.tx.us 

	Local Government Code (LGC)
	http://www.statutes.legis.state.tx.us 

	Office of the Governor (OOG)
	http://www.governor.state.tx.us/

	Office of Justice Programs - Financial Guide (OJP) w/October 2009 Revisions 
	http://www.ojp.usdoj.gov/financialguide/

	Office of Management and Budget (OMB)
	http://www.whitehouse.gov/omb/circulars/index.html

	Omnibus Safe Streets Act (OSSA) 
	http://www.gpoaccess.gov/uscode

	Public Law 109-162 (PL) 
	http://www.gpoaccess.gov/plaws/browse.html 

	Recovery Act
	http://www.ojp.usdoj.gov/recovery/ 

	Texas Administrative Code (TAC) Title 1, Part 1, Chapter 3
	https://egrants.governor.state.tx.us/updates.aspx 

	Texas Constitution (TC)
	http://www.statutes.legis.state.tx.us

	Texas Family Code (TFC)
	http://www.statutes.legis.state.tx.us

	Texas Government Code (TGC)
	http://www.statutes.legis.state.tx.us

	Texas Tax Code (TTC)
	http://www.statutes.legis.state.tx.us

	Governing Directives (continued)

	Uniform Grant Management Standards – June 2004 (UGMS)
	https://egrants.governor.state.tx.us/updates.aspx

	United States Code (USC)
	http://www.gpoaccess.gov/uscode

	Violent Crime Control & Law Enforcement Act (VAWA)
	http://www.ovw.usdoj.gov/regulations.htm


The governing directive source is located after each question.  In reviewing this checklist, grantees should be aware that there may be more recent versions of governing directives available.  Grantees should refer to appropriate web sites for the effective dates of the governing directives.  As more recent governing directives may exist, some questions on this checklist may not apply any longer or may have changed at the time the grantee uses this document.  Grantees should familiarize themselves with the governing directives applicable to their specific grants, and use the appropriate versions of the governing directives applicable to their grants. 
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I. General Grant Administration
	Description
	Yes
	No
	N/A

	1.  Does the grantee ensure progress reports are submitted timely?  TAC, UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Does the grantee ensure expenditure reports are submitted timely?  TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Does the grantee ensure that all Conditions of Funding associated with the grant have been met?  TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Are the grantee’s cash management processes efficient? (i.e.  Timely deposit of disbursed funds; no late fees or penalties on financial transactions.)  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.  For non-profit organizations: Have CJD funds been secured with a current fidelity bond for the entire amount of grant funds including match?  TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.  Does the grantee ensure financial reporting is accurate, current, and ensures complete disclosure of financial results?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7.  Do accounting records:
	
	
	

	     a) Identify the source and application of funds, and
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     b) Include support documentation, such as canceled checks, paid bills, payrolls, and time/attendance records, contract and grant award documents, etc.?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. Does the grantee maintain effective internal control and accountability for all grant cash, property, and other assets, ensuring it is used solely for authorized purposes?  UGMS  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. Do actual expenditures or outlays reconcile with budgeted amounts for each grant?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. Does the grantee adhere to applicable Office of Management and Budget (OMB) cost principles to determine the reasonableness, allowability, and allocability of costs?  OMB
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. With regards to Single Audits, if the grantee exceeds the $500,000 threshold: 
	
	
	

	      a) Has the Single Audit report been received by CJD timely, and
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	      b) Has a corrective action plan been prepared for current audit findings?  TAC, OMB 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12. If the grantee has a current Single Audit and also had a prior year Single Audit, does the current Single Audit, have a summary schedule of prior single audit findings including:

	
	
	

	
a) Failures to correct, and
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
b) Partial corrections, and
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
c) Corrective actions that differ from those in the corrective action plan, and
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
d) Validation of reasons for deeming findings do not warrant further action?  OMB, UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13.  Is all generated program income (GPI) accounted for and accurately reported on quarterly expenditure reports?  TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14.  Is GPI used for approved, eligible purposes?* TAC, OJP
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15. If GPI was earned, was a grant adjustment submitted and approved by CJD before the GPI was spent? GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16. For non-profit organizations: Is the organization certified by IRS as a tax exempt non-profit entity? TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	17. Do the grantee’s records clearly show the source, amount, and timing of all match contributions? OJP, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	18. If the grantee received ARRA funds, are the funds tracked and reported separately from ALL other funds even other CJD funds?   Additional Recovery Act Conditions of Funding Memorandum
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	19. If the grantee received ARRA funds and used the funds for subawards or contracts, does the grantee have documentation of its policies and procedures for monitoring the subawards or contracts?  Additional Recovery Act Conditions of Funding Memorandum
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	20. If the grantee received ARRA funds: 
	
	
	

	      a) Are the Cumulative Hours Worked for each Personnel Position and Contracted Staff Position on the Monthly FSRs?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	      b) Do the hours reported reconcile to timesheets maintained by ARRA-funded Staff? Additional Recovery Act Conditions of Funding Memorandum
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	21. Regarding Assurances pertaining to nondiscrimination (#14) found in the Application Kit Instructions, is the grantee still in compliance with the nondiscrimination requirements which they certified to in the Certification and Assurance on the Documents Tab of their application?  Application instructions, eGrants User Guide and grantee’s application in eGrants.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	22. Note any additional comments below:

	     


II. Personnel
	Description
	Yes
	No
	N/A

	1.  Do timesheets for grant-funded personnel and volunteers used as match,
	
	
	

	a)  Denote a brief description of the daily activities performed and all hours worked?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	b)  Indicate they were prepared at least monthly and coincide with one or more pay periods?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	c)  Contain the signatures of the employee/volunteer and the supervisor of the employee/volunteer?  UGMS, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Do timesheets for positions partially funded by the grant clearly and accurately differentiate between time spent on CJD grant activities and time spent on other activities?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Do employees who work solely on the CJD grant have their activity certified semi-annually?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Does the grantee maintain personnel records for both current and past grant personnel, employed during the grant period?  TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.  Does the grantee ensure compensatory time and compensated absences for grant-funded personnel are not carried forward from one grant period to another?  TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.  Is the grantee not using grant positions to supplant existing positions?  OJP, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. If the grantee has used CJD funds to pay overtime, was the overtime approved in their original budget?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8.  Note any additional comments below:

	     


III. Contractual and Professional Services
	Description
	Yes
	No
	N/A

	1.  If the grantee has a written contract, does each contract reviewed:
	
	
	

	     a) Have deliverables which are allowable under the grant, and
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     b) Have beginning and ending effective dates, and
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     c) Indicate contract deliverables, price and quantities?  UGMS, GG 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Does the grantee maintain current, signed copies of all contracts?  TAC, UGMS, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Does the grantee have an established procurement procedure?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Does the grantee verify, through audits or other means, that contract deliverables are being provided as stated in the contract?  TAC, UGMS, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.  Does the grantee ensure contract payments are not made unless receipt of goods or services is verified?  UGMS  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.  If sole source procurement was made, did the grantee follow sole source procurement guidelines provided under UGMS III C.36 (d) (4) (i)?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7.  Did the grantee submit the CJD Procurement Questionnaire for all procurements exceeding $100,000?  TAC, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8.  Does the grantee maintain records to detail the history of the procurement, such as rationale for procurement method, selection of contract type, contractor selection, and basis for contract price?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. Does the contract not obligate grant funds before or after the grant period? TAC, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. Is there documentation supporting a contractor’s time, services and rate of compensation?  TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. Note any additional comments below:

	     


IV. Travel and Training
	Description
	Yes
	No
	N/A

	1.  Does the grantee maintain all supporting documentation for travel expenditures?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  If grantee incurs travel for training purposes, are training certificates or other proof of attendance maintained in the grant records?  TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Do travel expenditures for mileage, per diem and lodging comply with the grantees’ established policy or state travel guidelines?  TAC, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Note any additional comments below:

	     


V. Equipment
	Description
	Yes
	No
	N/A

	1.  Does the grantee have and use a procurement policy which includes cost analysis?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Does the grantee maintain and update a complete equipment inventory list of items purchased with grant funds?  TAC, UGMS, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Do inventory records adequately describe equipment and include identification numbers, acquisition date and cost?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Does the grantee have a policy regarding the disposition of equipment?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.  Does the grantee maintain records to detail the history of each procurement purchased with grant funds?  UGMS, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.  If the grantee expects to spend over $100,000 on equipment, has the grantee completed CJD's Procurement Questionnaire?  TAC, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7.  Are depreciation schedules reasonable and within the grant period?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8.  Does the grantee practice open and competitive procurement?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9.  If sole source procurement was made, did the grantee follow the “sole source procurement” guidelines provided under UGMS III C.36 (d) (4) (i)?  UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. Is the grantee not obligating grant funds (services rendered, P.O. issued) before the beginning, or after the end of the grant period?  TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. Does the grantee maintain an equipment inventory list that:
	
	
	

	      a) Includes a description, the serial number (or other identifying number), source, cost and location of the grant-funded equipment?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	      b) Is updated every two years? and
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	      c) Includes only equipment approved in the initial or adjusted budget?  
          TAC, UGMS, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12. Note any additional comments below:

	     


VI. Supplies
	Description
	Yes
	No
	N/A

	1.  Are supply expenses exceeding $1,000 classified as equipment?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Are the supplies expensed to the grant directly related to the daily operation of the grant project and are grant funds not used to purchase the following:
	
	
	

	     a) Admission fees to amusement parks, recreational activity or sporting events,
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     b) Promotional gifts,
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     c) Membership dues for individuals, and
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     d) Food or beverages other than the “working event” exception?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Note any additional comments below:

	     


VII. Matching Funds
	Description
	Yes
	No
	N/A

	1.  Does the grantee ensure that the match requirement for the funding source is, or will be, appropriately met?  TAC, GG  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Does the grantee ensure that volunteer time used for in-kind matching purposes is documented in the same manner as the time for grant-funded employees?  UGMS, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Do on-call services used to meet matching requirements follow the guidelines provided in Guide to Grants?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Does the grantee maintain specific documentation defined in Guide to Grants for all in-kind contributions?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.  For in-kind contributions that include depreciation, is the grantee only counting depreciation that occurs in the grant period?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.  Note any additional comments below:

	     


VIII. Indirect Costs
	Description
	Yes
	No
	N/A

	1.  Did the grantee seek CJD approval for indirect costs up to 2% of the approved budget?*  TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  If indirect costs exceed 2% of the CJD approved direct costs, does the grantee have an approved cost-allocation plan?  TAC, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Does the grantee maintain documentation to support the indirect cost rate?  TAC, UGMS
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Note any additional comments below:

	     


* Reference to # 1:


JB grants are allowed administrative costs up to 5%. USC
IX. State Criminal Justice Planning (421) Fund (SF) and Chauffeurs grants (CH) and CO)
	Description
	Yes
	No
	N/A

	1.  *Since this fund source (SF) can fund a variety of projects in the area of law enforcement, juvenile justice, or victims services, review the grant budget and discuss the grant objectives with the grantee. Then: 
A) Determine from the budget and grantee discussions whether the grant is a law enforcement grant, a juvenile justice grant, or a victim services grant.

B) Once the type of grant has been determined, use the following checklist as noted:


1) Law Enforcement – use Justice Assistance Grant (DJ)*

2) Juvenile Justice – use Juvenile Justice and Delinquency Prevention (JA)*

3) Victim Services – use S.T.O.P. Violence Against Women (WF)*
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Note any additional comments below:

	     


*Reviewer should keep in mind that these checklists are based on federal fund sources and not all questions will be applicable.  The fund source being reviewed is state funds.
X. Juvenile Justice and Delinquency Prevention Act Fund (JA)
	Description
	Yes
	No
	N/A

	1. For non-profit organizations: Is the organization certified by IRS as a tax exempt non-profit entity?  TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Does the program address one of the eligible activities*? GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Has the grantee not used grant funds or program for proselytizing or sectarian worship?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Is the grantee not using grant funds to pay for the following:
	
	
	

	(a) Construction;
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(b) Medical services;
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(c) Fundraising activities;
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(d) Lobbying activities; and
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(e) Items that are readily available at no cost to the project, or are provided by other federal, state or local funds?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.  Does the program address at least one of the Governor’s Juvenile Advisory Board priorities**? GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.  Note any additional comments below:

	     


*Alternatives to Detention 

Community Assessment Centers  

Court Services / Improvements (including specialized courts except drug courts) 

Data Information / Sharing Systems  

Delinquency Prevention
Disproportionate Minority Contact

Diversion 

Drug Court – Juvenile

Gangs – Juvenile

Jail Removal

Juvenile Probation

Juvenile Sex Offender Programs

Mentoring

Professional Therapy and Consulting

Reentry of Offenders into the Community

Removal of Juvenile Status Offenders from Secure Facilities 

School Based Delinquency Prevention

Services to Children of Incarcerated Parents

Substance Abuse

Training and Technology
Youth Advocacy
Youth Courts / Teen Courts 
**Governor’s Juvenile Advisory Board Priorities:

Prevention And Early Intervention At First Offense
Gang Prevention and Intervention

Specialized Treatment Services

Juvenile Justice System Impact

 Disproportionate Minority Contact 

XI. Title V Delinquency Prevention Act Fund (JT)
	Description
	Yes
	No
	N/A

	1.  Does the program currently have a three year delinquency prevention plan?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Do the grantee’s records clearly show the source, amount and timing of all match contributions?  OJP, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  If the grantee is using on-call services to meet its match requirements:
	
	
	

	(a) Was the on-call policy approved by the governing board?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(b)  Was the approved on-call policy explained in CJD’s approved budget summary?
	
	
	

	(c) Is volunteer on-call time calculated at 50% or less of direct service time?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(d) If the governing board has established a lower rate, is the lower rate being used?
     GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Does the program address at least one of the Governor’s Juvenile Advisory Board priorities*? GG
	
	
	

	5.  Note any additional comments below:

	     


* Governor’s Juvenile Advisory Board Priorities:

-Prevention And Early Intervention At First Offense
-Gang Prevention and Intervention

-Specialized Treatment Services

-Juvenile Justice System Impact

 -Disproportionate Minority Contact 

XII. Victims of Crime Act Fund (VA) and (SG)
	Description
	Yes
	No
	N/A

	1.  Does the grantee assist eligible victims in making application for compensation benefits?  USC, GG, TCCP
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Does the program use volunteers as required by VOCA projects? GG, VOCA Final Program Guidelines 1997
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  If the grantee is using on-call services to meet its match requirements:
	
	
	

	(a) Was the on-call policy approved by the governing board?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(b)  Was the approved on-call policy explained in CJD’s approved budget summary?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(c) Is volunteer on-call time calculated at 50% or less of direct service time?  
	
	
	

	(d) If the governing board has established a lower rate, is the lower rate being used?

GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Are grant-funded services provided at no charge to victims? GG, VOCA Final Program Guidelines 1997
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.  Note any additional comments below:

	     


XIII. Crime Stoppers Assistance Fund (CR)
	Description
	Yes
	No
	N/A

	1.  Is the grantee’s certification by the Crime Stoppers Advisory Council current? GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Did the program submit to the Director of the Texas Crime Stoppers Council, an Annual Probation Fee and Repayment Report by the January 31st deadline? TAC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Note any additional comments below:
	
	
	

	          


XIV. Planning Assistance Fund (PF) 
	Description
	Yes
	No
	N/A

	

	1.  Does the Planning Commission have funds available from sources other than the state or federal government equal to or greater than 50% of funds for the costs on the project? TAC, LGC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Has the grantee certified that indirect costs for the preceding year have not 
     exceeded 15% of the total expenditures?

     LGC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Note any additional comments below:

	     


XV. Justice Assistance Grant (DJ), (DS), (SU) and Hurricane Relief (DH)
	Description
	Yes
	No
	N/A

	1.  Are the grant funds NOT used for:
	
	
	

	(a) Vehicles, vessels, or aircraft (police cruisers, police boats, and police helicopters are allowed);
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(b) Luxury items; 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(c) Real estate;
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(d) Construction projects?  PL
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  If applicable, are accurate records of seized/forfeited contraband being maintained?  GG, TCCP
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. If applicable, does the grantee have written procedures governing sharing of forfeited assets? GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Note any additional comments below:

	     




XVI. S.T.O.P. Violence Against Women Act Fund (WF) and (EF)
	Description
	Yes
	No
	N/A

	1.  Does the project address at least one of the eligible activities*?  GG, 28 CFR
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  If the grantee is using on-call services to meet its match requirements:
	
	
	

	(a) Was the on-call policy approved by the governing board?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(b)  Was the approved on-call policy explained in CJD’s approved budget summary?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(c) Is volunteer on-call time calculated at 50% or less of direct service time?  
	
	
	

	(d) If the governing board has established a lower rate, is the lower rate being used?

     GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Note any additional comments below:

	     


* Eligible activities:

Court Services/ Improvements

  Crisis Services

Forensic Interviews

Investigations

Legal Advocacy

Multi-Disciplinary Teams and Case Coordination

Peer Support Groups
Training and Technology

Professional Therapy and Counseling

Prosecutor

Protection Order Assistance

Public Presentations

Shelter

Victim-Offender Meetings

XVII. Residential Substance Abuse Treatment Grant Program (RT)
	Description
	Yes
	No
	N/A

	1.  Is the project designed to last not less than 6 nor more than 12 months? (Or if a jail-based project, not less than 3 months?)  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Has the grantee developed an individualized plan when the offender enters a residential treatment project?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Can the grantee produce documentation indicating that project participants are kept separate and apart from the general population? GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Does the grantee require urinalysis or other reliable methods of drug and alcohol testing for participants?  GG 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. Does the grantee transition participants into an aftercare program?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.  Has the grantee coordinated between corrections treatment projects and state or local substance abuse treatment programs at the end of the participant's sentence or parole?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7.  Note any additional comments below:

	     


XVIII. Juvenile Accountability Block Grant (JB) 
	Description
	Yes
	No
	N/A

	1.  If the grantee has indirect costs, are they five percent or less than the CJD-approved direct costs in the CJD-funded portion of the grant?  USC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Does the grantee provide services within its stated purpose areas*?  USC, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Does the program address at least one of the Governor’s Juvenile Advisory Board priorities**? GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Note any additional comments below:

	     


* Reference to # 2:

1) Graduated Sanctions: Developing, implementing, and administering graduated sanctions for juvenile offenders;

2) Corrections/Detention Facilities: Building, expanding, renovating, or operating temporary or permanent juvenile corrections, detention facilities, or community correction facilities;

3) Court Staffing and Pre-trial Services:  Hiring juvenile court judges, probation officers, and court-appointed defenders and special advocates, and funding pre-trial services (including mental health screening and assessment) for juvenile offenders, to promote the effective and expeditious administration of the juvenile justice system;

4) Prosecutors (Staffing):  Hiring additional prosecutors so that more cases involving violent juvenile offenders can be prosecuted and backlogs reduced;

5) Prosecutors (Funding):  Providing funding to enable prosecutors to address drug, gang, and youth violence problems more effectively & for technology, equipment & training to assist prosecutors in identifying & expediting the prosecution of violent juvenile offenders;

6) Training for Law Enforcement and Court Personnel:  Establishing and maintaining training programs for law enforcement and other court personnel with respect to preventing and controlling juvenile crime;

7) Juvenile Gun Courts:  Establishing juvenile gun courts for the prosecution and adjudication of juvenile firearms offenders;

8) Juvenile Drug Courts:  Establishing drug court programs for juvenile offenders that provide continuing judicial supervision over juvenile offenders with substance abuse problems and to integrate administration of other sanctions and services for such offenders;

9) Juvenile Records Systems:  Establishing and maintaining a system of juvenile records designed to promote public safety;

10) Information Sharing:  Establishing and maintaining inter-agency information-sharing programs that enable the juvenile and criminal justice systems, schools, and social services agencies to make more informed decisions regarding the early identification, control, supervision, and treatment of juveniles who repeatedly commit serious delinquent or criminal acts;

11) Accountability:  Establishing and maintaining accountability-based programs designed to reduce recidivism among juveniles who are referred by law enforcement personnel or agencies;

12) Risk and Needs Assessment:  Establishing and maintaining programs to conduct risk and need assessments of juvenile offenders that facilitate the effective early intervention and the provision of comprehensive services, including mental health screening and treatment and substance abuse testing and treatment to such offenders;

13) School Safety:  Establishing and maintaining accountability-based programs designed to enhance school safety;

14) Restorative Justice:  Establishing and maintaining restorative justice programs;

15) Juvenile Courts and Probation: Establishing and maintaining programs to enable juvenile courts and juvenile probation officers to be more effective and efficient in holding juvenile offenders accountable and reducing recidivism; or

16) Detention/Corrections Personnel: Hiring detention and corrections personnel, and establishing and maintaining training programs for such personnel, to improve facility practices and programming.
**Prevention And Early Intervention At First Offense

Gang Prevention and Intervention

Specialized Treatment Services

Juvenile Justice System Impact

Disproportionate Minority Contact 


XIX. County Essentials Program (CE)
	Description
	Yes
	No
	N/A

	1.  Is the grantee county levying a tax rate at the maximum allowable of .80¢ per One Hundred Dollars of valuation?  TC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Has the grantee county levied a sales tax rate of 0.5% (1.0% for counties without territory within a municipality)? TTC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Note any additional comments below:

	     


XX. Drug Courts Program (DC)
	Description
	Yes
	No
	N/A

	1.  Does the program contain the ten essential *characteristics?  HSC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Does the grantee county meet the requirements of having more than 200,000 residents?  HSC
	
	
	

	3. Does the program serve only non-violent offenders? HSC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Note any additional comments below:

	     


* Reference to # 1:

 1 The integration of alcohol and other drug treatment services in the processing of cases in the judicial system.

2) The use of a non-adversarial approach involving prosecutors and defense attorneys to promote public safety and to protect the due process rights of program participants.

3) Early identification and prompt placement of eligible participants in the program.

4) Access to a continuum of alcohol, drug and other related treatment and rehabilitative services.

5) Monitoring of abstinence through weekly alcohol and other drug testing.

6) A coordinated strategy to govern program responses to participants’ compliance.

7) On-going judicial interaction with program participants.

8) Monitoring and evaluation of program goals and effectiveness.

9) Continuing interdisciplinary education to promote effective program planning, implementation, and operations.

10) Development of partnerships with public agencies and community organizations.
XXI. Coverdell Forensic Sciences Program (CD)
	Description
	Yes
	No
	N/A

	1.  Are grant funds used only for the noted items*?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Is the grantee accredited by the Laboratory Accreditation Board of the American

Society of Crime Laboratory Directors or the National Association of Medical Examiners?  USC, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Has the grantee fulfilled the goal of improving the quality, timeliness and credibility of forensic science services and medical examiner services for criminal justice purposes intended by the Paul Coverdell National Forensic Sciences Improvement Act of 2000?  USC, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Within the last 12 months, were there any allegations, and if so, were they reported to the National Institute of Justice? OJP
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.  Note any additional comments below:

	     


* Reference to # 1:
1) Equipment:  Laboratory and computer equipment including upgrading, replacing, and purchasing laboratory equipment, instrumentation, and computer hardware or software for forensic analyses and data management.

2) Supplies:  Laboratory items needed to perform analyses and to conduct validation studies, and other expenses directly attributable to conducting various types of forensic analyses.

3) Personnel:  Personnel costs such as overtime, fellowships, visiting scientists, interns, consultants, or contracted staff.  Funds may not be used for salaries or wages for state or local personnel.

XXII. Bulletproof Vests (BV)
	Description
	Yes
	No
	N/A

	1.  Are total expenditures for bulletproof vests at least twice the amount of the CJD funded portion?  USC, CFR
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Do all bulletproof vests purchased meet National Institute of Justice (NIJ) standard 0101.06 Ballistic Resistance or Stab Resistance of Police Body Armor?  CFR, CFDA
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Does the program provide bullet/stab proof vests only for law enforcement officers*?  CFR, CFDA
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Note any additional comments below:

	     


* Reference to # 3:
In this program, law enforcement officers means any officer, agent, or employee of a State, unit of local government, or an Indian tribe authorized by law or by a government agency to engage in or supervise the prevention, detection, or investigation of any violation of criminal law, or authorized by law to supervise sentenced criminal offenders.  Eligible officers may be full time, part time, paid or volunteer.

XXIII. Postconviction DNA Testing (DN) 
	Description
	Yes
	No
	N/A

	1. Do the grantee’s records show that grant funds were used to review postconviction cases in which DNA testing could prove actual innocence of a person convicted of forcible rape, murder, or non-negligent manslaughter?  National Institute of Justice –Solicitation: Postconviction DNA Testing Assistance, pg. 5
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Was the DNA analysis performed by a laboratory (government-owned or fee-for service) that is accredited and currently undergoes external audits not less than once every 2 years that demonstrate compliance with the DNA Quality Assurance Standards established by the Director of the FBI?  National Institute of Justice –Solicitation: Postconviction DNA Testing Assistance, pg. 5
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Is the grantee complying with not using grant funds to pay for the following:
a) Construction;

b) Renovation;

c) Laboratory equipment;

d) Salaries and benefits for existing staff, other than overtime for those directly engaged in case review, location of evidence, or DNA analysis of biological evidence?   National Institute of Justice –Solicitation: Postconviction DNA Testing Assistance, pg. 6
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.  Note any additional comments below:

	          


XXIV. Sexual Assault Services Program (KF) 
	Description
	Yes
	No
	N/A

	1. Are grant funds used for providing direct intervention and related assistance (such as hotline services, accompaniment and advocacy, crisis intervention, information and referral, and outreach activities)? CFDA; OVW FY 2010 Sexual Assault Services Formula Grant Program Overview, pgs. 5-6
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. If the grantee provides domestic violence services, do the services provided relate to sexual violence? CFDA; OVW FY 2010 Sexual Assault Services Formula Grant Program Overview, pg. 6
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Has local or state funding for existing positions not been replaced with grant funding?  OJP
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. Have grant funds not been expended for training? CFDA, OVW FY2010 Sexual Assault Services Formula Grant Program Overview, pg.10
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.  Note any additional comments below:

	          


XXV. Child ID Program (ID) 
	Description
	Yes
	No
	N/A

	1. Does the grantee have sufficient documentation supporting the number of Child ID kits produced?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Does the grantee have sufficient documentation supporting the number of Child ID kits distributed?  GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Did the grantee submit submit the CJD Procurement Questionnaire for all procurements exceeding $100,000? UGMS, GG
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. Note any additional comments below:

	             


XXVI. Disaster Relief Assistance (DR) and (DT) 
	Description
	Yes
	No
	N/A

	1. If the grant is from state funds, (appropriated General Revenue), are all the grant expenditures for disaster-related items?  TGC
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. If the grant is from the Disaster Relief Fund (DRF) non-profit organization,

a) Is there a letter(s) of intent, approved by the DRF board, which describes the need for and proposed use of the funds?

b) Are all the grant expenditures for disaster –related items?

OOG, Financial Services Division, DRF Guidelines
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.  Note any additional comments below:

	          


XXVII. Operators and Chauffeurs Fund – Juvenile Gangs (CG)
	Description
	Yes
	No
	N/A

	1. Did the grantee base its approach to the project using the five strategies of the OJJDP Comprehensive Gang Model*?
        OJJDP Comprehensive Gang Model – A Guide to Assessing Your Community’s Youth Gang Problem


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Are grant funds not used for prohibited expenditures**?
       CJD 2010 Border Gang Prevention Request For Applications (RFA)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.   Note any additional comments below:

	     


*Community mobilization: Involvement of local citizens, including former gang youth, community groups and agencies, and the coordination of programs and staff functions within and across agencies. 

Opportunities provision: The development of a variety of specific education, training, and employment programs targeted at gang-involved youth. 

Social intervention: Youth-serving agencies, schools, grassroots groups, faith-based organizations, police agencies, and other criminal justice organizations reaching out and acting as links to gang-involved youth, their families, and the conventional world and needed services. 

Suppression: Formal and informal social control procedures, including close supervision or monitoring of gang youth by agencies of the criminal justice system and by community-based agencies, schools, and grassroots groups. 

Organizational change and development: Development and implementation of policies and procedures that result in the most effective use of available and potential resources, within and across agencies, to better address the gang problem.

**Prohibitions:

(1) proselytizing or sectarian worship;

(2) lobbying;

(3) any portion of the salary of, or any other compensation for, an elected or appointed government official;

(4) vehicles or equipment for government agencies that are for general agency use;

(5) weapons, ammunition, explosives or military vehicles;

(6) admission fees or tickets to any amusement park, recreational activity or sporting event;

(7) promotional gifts;

(8) food, meals, beverages, or other refreshments unless the expense is for a working event where full participation by participants mandates the provision of food and beverages and the event is not related to amusement and/or social activities in any way;

(9) membership dues for individuals;

(10) any expense or service that is readily available at no cost to the grant project or that is provided by other federal, state or local funds (i.e., supplanting);

(11) fundraising;

(12) construction;

(13) medical services;

(14) transportation, lodging, per diem or any related costs for participants, when grant funds are used to develop and conduct training; and

(15) legal services for adult offenders.
Office of the Governor


Criminal Justice Division


P.O. Box 12428


Austin, Texas 78711


512/463-1919


Fax: 512/475-2440


www.governor.state.tx.us
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